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m Use the Section Expert to make formatting changes that affect entire

sections of your report

Insert Use this button to insert a
new report section immediately
below and of the same type as the
section you have selected in the
Sections list.

Delete Use this button to delete
the section you have selected in
the Sections list. You can only
delete sections that have been
added to the originating sections;
you cannot delete any of the
originating sections.

Merge Use this button to merge
the current section with the
companion section that appears
immediately below it.

Section Expert ﬂ

Sections: “Defete || Merge |[#|[+| | Common | paging | Color

E:g:”HEae:gfr [Hide {Dril-Down CK)

Gr::ul Header H#1: i OFF‘Code F‘eno Cofl!\ . ] Suppress (No Dril-Down)
gg:ﬁsHeader #3: OINV CardMame [Customer/Vendor Name] - A [T Print at Bottom of Page
Group Footer #3: OINY CardName [Customer/Vendor Mame] - A :

Group Foater #2: OINV.DocDate [Posting Date] - A [¥]Keep Together
Group Footer #1: OFPR.Code [Period Code] - A .

Page Footer || suppress Blank Section
Report Footer

7] Underlay Following Sections

] read-only

|7 Relative Positions
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Hide (Drill Down Ok) — use this option to create a
summary report when applied on the Details area
in a grouped report

Suppress (No Drill Down) — will create a
summary report, without the ability to drill down to
the details

Print at bottom of page — use this option if you
want to unify your report. For example invoice
total always to print in the same place.

Keep Together — always print one record on the
same page. For example, row with large amount
of text.

Suppress Blank Section — if all the fields are
blank in the section it is not printed

Underlay Following Section — fields from the
first section can flow to the next. While the section
below prints on top. Used for watermark, logos or
charts

Relative Positions — keeps the section in the
same horizontal position

Common |pag_ing Color |

Section Expert - Common tab

[T Hide {Drill-Down OK)

[] suppress (Mo Dril-Down)
["] Print at Bottom of Page
[¥] keep Together

D Suppress Blank Section

[Tl Underlay Following Sections

[T read-only

[T relative Positions
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Section Expert - Paging & Color Tab V|S|0|'|33+
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Com'ncnIPag.hg| Color | Paging
Calor New Page Before/After — choose to start a new page before or after
the end of a section. This is often used on the Group Header or
[ Background Color Footer area
Re-set Page Number After - choose to restart the page numbers
Silver - | after the section ends. This is often used on the Group Footer area.
This way each group will start from page #1
Orientation - Default, Portrait or Landscape
[ New Page Before Color
[ Reset Page Number After Background Color - Sets the background color for the entire section
[INew Page After x:2
Orientation:
i@ Default {Portrait)
) Portrait
) Landscape
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m Right mouse click and choose Format Field Option

Formatting Fields

m Select one or more fields (CTRL+Click) to format with a common format

Frint Date |

Lo I CardNarm . Dochi DocDat
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Group #2 Hame

Eiruup #3 Name ;i
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Code , EardMame 3

E}ruup #3 Name

E L]
Group #1 Hame 3

Format Field. ..
2| =¥  Format Painker
d

‘2 Hyperlink. ..

ce Expert,,,

{ | Highlighting Expert...

Mowe
Align
Make Same Size

| Sige and Posikion...




mRead-only Use this option to make the selected report
object read-only so it can't be formatted.

mLock Position and Size Use this option to lock the
position of the selected report object so it can't be moved.

mSuppress Select this check box if you want to suppress
the selected field. The field values won't appear on the
Preview tab, nor will they print.

mSuppress if Duplicated Select this check box if you don't
want the program to show field values that are duplicated
when it displays or prints the report.

mSuppress Embedded Field Blank Lines Select this
check box if you want the program to avoid printing blank
fields—that is, fields for which the database returns no
information.

mCan Grow This check box is useful for objects that contain
variable length strings, such as memo fields.

mMax number of lines If you have selected the Can Grow
check box, you can use this box to specify the maximum
Pumber of lines by which the program can expand an object
rame.

mText Rotation This list contains the rotation options
available for the selected field. Use the Text Rotation
options to vertically align the fields and text-based objects
on your report.

mHorizontal Alignment This list contains the horizontal
alignment types available for the field (for example, left,
center, and right).

Formatting Fields - Common

-

——
Format Editor M
Comman |Border I Font | Number | Hyperiink |
Object Name:
Tool Tip Text:
o=

[ read-only [ Lock Position and Size

[ suppress

|7 suppress 1f Duplicated

Can Grow il s T ;ﬁ.}

Text Rotation: degrees

Horizontal Alignment: ’Default v]

Dizplay String:

55 Class Mame:

D Repeat on Horizontal Pages

[¥] keep Object Together ﬁ

[¥] Close Border on Page Break

Sample:

-55,555.56
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mRepeat on Horizontal Page Use this option to repeat a
report object that does not expand horizontally, such as text
objects, field objects, OLE objects, charts, maps, lines,
boxes, and so on, on each additional horizontal page that a
cross-tab or OLAP grid might create.

mKeep Object Together Select this check box to keep an
object on a single page. If there is enough room, the
program prints the object on the current page. If there is not
enough room, the program prints the object on the next

page.

mClose Border on Page Break If an object has a border
and the object is split over two pages, you have two
options: put a border around each part of the split object, or
display each part of the object with a partial border. Select
this check box to display a full border.

Formatting Fields - Common (Cont)

- —
Format Editor ﬁ
Common |Border I Font | Mumber | Hwerljnk_l
Object Name: DocTatal 1]
Tool Tip Text:
[ read-only [ Lock Position and Size
[ suppress
|7 suppress 1f Duplicated
| Can Grow = " :-5..3.
Text Rotation: degrees
Horizontal Alignment: ’Default v]
Dizplay String:
55 Class Mame:
D Repeat on Horizontal Pages
[¥] keep Object Together ﬁ
[¥] Close Border on Page Break
Sample:
-55,555.56
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mLeft This list contains the different line styles available.
Your choices include single, double, dashed, and dotted line
borders. Select the desired style and the program will insert
the specified border on the left side of the field.

mRight This list contains the different line styles available.
Your choices include single, double, dashed, and dotted line
borders. Select the desired style and the program will insert
the specified border on the right side of the field.

mTop This list contains the different line styles available.
Your choices include single, double, dashed, and dotted line
borders. Select the desired style and the program will insert
the specified border on the top of the field.

mBottom This list contains the different line styles available.

Your choices include single, double, dashed, and dotted line
borders. Select the desired style and the program will put the
specified border on the bottom of the field.

mTight Horizontal Select this check box to trim the border to
the size of the field.

mDrop Shadow Select this check box if you want to print a
drop shadow below and to the right of the field.

mBorder This list contains the colors available for use as
borders.

mBackground Select this check box if you want to change
the background color. When you select this check box, a list

appears to the right, allowing you to select a new background

color.

Formatting Fields - Border ViSi0n33+
TOTAL CARE

[ Format Editor M1
| common | Border | Font | Mumber | Hyperink |
Line style:
Left: Top:
Right: Bottom:  |None ¥
[~ Tight Horizontal [~ | prop shadow
Color:
Border: - Elack -
) [~ Backaround: Cuiston B

-55,555 56
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Formatting Fields - Font ViSi0n33+
TOTAL CARE

mFont This list contains all the fonts that you have ey =
installed for your system. The list appears with the

font that is currently in use selected. Common | Border | Font [ Number | Hyperlink]

mStyle This list contains additional attributes that you Font: vial] =

can assign to the selected font. The list appears with =

the style that is currently in use selected. :Z
mSize This list includes common point sizes for the s e .
selected font. The list appears with the point size that

is currently in use selected. Effects:

. . [ strikeout
mColor This palette shows all the available colors for [ Underline
your box. Select the desired color from the palette or
click More to see the Color dialog box.
mStrikeout When you select this check box, the

]E)rogram prints the strikeout character across the
ont.

mUnderline When you select this check box, the
Program underlines characters typed in the selected
ont.

-55,555.56
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mStyle From this predefined list, choose a number/currency
style to apply to the field selected on your report. When you
choose System Default Currency Format, the program uses
the number and currency formats from the Regional
Settings Properties dialog box in the Windows Control
Panel.

mDisplay currency symbol Select the Display currency
symbol check box if you want to display currency symbols
in your currency fields.

mFixed Click this option if you want the program to place
the currency symbol in the first (far left) position in the field.
The program will leave extra space between the symbol
and the currency if the field is justified to the right.

mFloating Click this option if you want the program to place
the currency symbol as close to the currency amount as
possible so that there are never any extra spaces between
the symbol and the amount.

mCustomize Use this button to see more detailed
formatting options on the Custom Style dialog box.

mPrefix Use this field to insert text in front of values
displayed by a Horizontal Page Number field.

mSuffix Use this field to append text to values displayed by
a Horizontal Page Number field.

mSuppress if No Horizontal Pages Select this check box
to suppress a Horizontal Page Number field when the
report is only one page wide.

Formatting Fields - Number
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Format Editor

| common | Border | Font | Mumber |Hyperink |

Style
-1,123.00
-1123

-1,173
-1123.00
-1123.0000
-1,123.0000
(1123)
(1,123)
{1123.00)
(1,123.00)
{1123.0000)
(1,123.0000)

Currency symbol (system default):

[~ pisplay currency Symbal

Fixed

(@) Floating

Custom Style

Currency Symbol | Number

[ Use Accounting Farmat

] Suppress £ Zero

Decimals:

["] Reverse Sign for Display

] Allow Field Cipping

Decimal Separator:

] Thusands Separstor
Negatives: \@ [¥] Leading Zera

Symbol:

Show Zero Values as:
<Defautt Format >

Sample: ‘

-55,656.66
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Formatting Fietas -pate ___________________|[SlIIEE]
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Tab is only there when you are formatting a Date [ Format Editon =X
or Time field
. . . ) | commen | Border | Font | Date and Tme | Hyperlink
Date Type The Regional Settings dialog box in the i
Windows Control Panel allows you to specify :‘:Em P -
default date formats for use with any Windows System Defaut Short Format
program. You can specify the month/day/year e
separator and the order in which the date elements i e e
appear. These dialog boxes also allow you to taxd , 1000 s L
specify a short date style (like 12/24/96 or 16 Mar, 13003 3198
1996) and a long date style (like Sunday, April 21, S S
1996)' 132323;.25 i
1:23:45pm
13:23.45
31
3jo1
3/1/99
03/01/1993
1-Mar =
Sample:
311999 1:23:45PW
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Formatting - Conditional Formatting VISI(]|‘|33+
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m  Right click the field >Highlighting Expert

Format Field. ..
<3 | Farmak Painker

Y2 | Hyperlink,.. g E—
Lk B, 1§ Highlighting Expert =5
| i Highlighting Expert. .. fhe it Tt edith
; s m editor
Text Formatting.. Sample Condition
=ikl value <= 1,000.00 Value of: [th's field "]
Maove 4
__ [is}essmannrequdto v|
o 4 = 1,000,00 -
000,
Make Same Size 4 Priority
| Sige and Pasition, .. +*
Aiuat Font style: [De{-q:jt v-]
ik Font color: B Red -
— =
Border:  [Default border style -

Sample:
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Formatting - Conditional Formatting

. . . . -
m Right click the field >Format Field Defaulthctribuce
crBlack
- = Field: QINV.DocTotal crMaroon
Format Editor |
Find in Field Expl e eny
ind in Fie orer :
| common | Border | Font | Number | Hyperiink | 3 crolive
Find in Formulas criHavy
Font: farial] | crPurple
| Format Field... | crTeal
e Regdar...¥, si1
. ———— <  Format Painter it
Size: 10 - %2 crRed
Color: — - crlime
= Bladk -
- crYellnq
Eﬁea-sk:e ) a3l crBElue ) I
Strikeout 4¢ Formula Workshop - Format Formula Editor - Font Color - crrachain
[7 underline - criqua
| & saveand close [ Save “ o= || | A | ? “ ty crifhite
. ' crNoColox
%o o (T e % % % | —
;jli 5' |
: _ 5 Report Fields (4] | = AscW/ (str) + |2l = [§§Operators -
Ripon Cuistom birtions. | el {2 Group #1 Name: OF | |4 Che ) A 5 (g Aithmetic r
EL g i posiny s Futcon: 3 Group #1: OFPRCc Fiter Add (x+y) E‘
(1 Formula Fields {2 Group #2 Name: Ol InStr T Divide (x/y) | |
0 saL E_xpressnon R ¥ Group #2: OINV.Do InStrRev i Exponertiate {x "y
& [0 Selection Formuias 3 {= Group #3 Name: Ol Join Integer divide (x\y
& (] Formatting Fomulas 3 > Group #3: OINVCan Left {str, length) Modulus (xmod y )
=] Repott Header = OFFR Cods [Period Length fstr) Mutiply (" )
') Pege Hender &= OINV.CardName [y LowerCase (&) Negate (%) -
[E] l:k:] Group Header #1: OFF‘F| P T S s  me ARG 3
@ 5] Group Header #2- OINV. Fil| T 3 <[ Pl [T | *
[ == Group Header #3: OINV if {OINV.DocTotal} > 10000 then crRed else crBlack I -
[ e Details .
= -== DocTetall: OINV.C |
Font Calor : I
=1 NnsPoaNatal- Ol L
4 Tl 3 < b
ElL Fermula Line Matches for ""
i |
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