Exercise 5 – Business Partners By Group

Exercise Objectives

At the conclusion of this exercise, you will be able to:

· Use the report wizard to create business partner’s report, grouped by the Business Partner Group Name and State.
Exercise Introductions
You would like to use the report wizard to create a new report. You need to include 2 tables in the report, one for the business partner (OCRD), and other for business partner groups (OCRG). The report will include the BP code, Name, Contact Person and Balance.  The report will have two groupings, first by BP Group and the second by BP Bill To State. Remember not all you BP records will have a Bill To State so account for this.
Exercise Steps
1. Open the Crystal Reports Designer. Start a new report using the New Report Wizard

2. From the “B1 Tables” tree add the OCRD – Business Partner and OCRG – Card Groups tables to the report

3. Confirm the table linkages.  What is the JOIN field?  _____________________________

4. Choose to add the following fields from the business partner table:

a. CardCode
b. CardName
c. CntctPrsn
d. Balance 

5. Choose to group the report by Business Partner Group Name first  and then  Bill To State
6. Confirm the subtotal options and choose to finish the report

7. From the Field Explorer add the Phone number of the business partner

8. Move the column headers from the Page Header to the Group Header #2 section.  First create some space in the section.

9. Add the Group fields to their appropriate footer section and combine the Literal “Total for Group: “ with the group name.   Hint:  Drag the group name field on to the text field after you create it.

10. Choose to go to the last page of the report

11. Modify the column titles to be: Code, Name, Contact Person, Phone and Balance.

12. Choose to expand the report header area from the design tab.

13. Add a text box in the report header with the text: Business Partner’s Report By Group. Format the field to use font 20, with the a orange color
14. Do all your BP have a Bill To State?   For those that don’t make sure they get grouped under “State Missing” so your customer support reps can clean this data up in Business One
15. Choose to save the report in the sample reports folder by the name : Business Partner’s report By Group
Report Sample
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