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How to Work with Crystal Reports in SAP Business One E?

Introduction

The SAP Business One 8.8 release provides integration with the Crystal Reports software, version for
the SAP Business One application, allowing you to create, view, and manage reports and layouts. The
key features of the integration include:

e Crystal Reports software, version for the SAP Business One application

You can save reports and layouts from within the Crystal Reports version for SAP Business One
to the SAP Business One database. You can create reports and layouts more easily using an
abstraction layer of SAP Business One database tables that are arranged according to the
modules in the SAP Business One Main Menu.

Using the Crystal Reports software, you can draw data from SAP Business One tables and
company databases into selection criteria. Additionally, you can create controls in reports and
layouts that are aligned with standard SAP Business One user interface elements.

e ote

This document includes the processes and procedures involved in working with the
Crystal Reports software. However, these processes and procedures relate to the SAP
Business One context only. For more detailed information about working with the Crystal

Reports software, see the Crystal Reports 2008 online help that is accessible from the
Crystal Reports software, or from the Crystal Reports DVD.

¢ Crystal Reports Viewer

A WYSIWYG (What You See Is What You Get) application that provides you with an accurate
print preview of reports and documents and enables exporting of reports to PDF and other
formats. In addition, you can use the filtering functionality of the viewer, by entering different
values in the Parameter Panel. For more information, see Viewing Crystal Reports Layouts and
Reports in SAP Business One.

e Report and Layout Management

In SAP Business One 8.8, you can access a report and layout management window, where
layouts for printing documents can be defined and saved. From one location, you can manage
the properties of reports and layouts created with the Crystal Reports software as well as Print
Layout Designer (PLD) layouts. In addition, you can define layout print sequences. The Report
and Layout Manager window allows you to export and import reports and layouts that are
created with the Crystal Reports software. For more information, see Report and Layout
Manager Window.

e Master Layouts

You can create a master layout for sales and purchasing documents that can be applied to
various other sales and purchasing document types. For example, a master layout that is
created for a sales invoice can be applied to sales quotations or deliveries. For more information,
see Creating Master Layouts.

e Accessibility of Source Documents

To drill down to a source master data window, you can click a =+ Link Arrow icon when
previewing reports in SAP Business One that are created with the Crystal Reports software. For
more information, see Link Arrow Icon.

g Note
In addition to the Crystal Reports software, SAP Business One supports Print Layout
Designer (PLD). You can use either one to create layouts for SAP Business One

documents. For more information about working with PLD, see
http://service.sap.com/smb/sbocustomer/documentation.
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Prerequisites

You have installed the Crystal Reports version for SAP Business One.

“ Recommendation

The SAP Business One data source provides a hierarchy tree for the database tables
that is sorted according to the modules in the SAP Business One Main Menu. To ensure
that the SAP Business One data source is available in the Crystal Reports version for
SAP Business One, we recommend that you first install the Crystal Reports software
before installing SAP Business One.

If you cannot first install the Crystal Reports software, follow the procedure below for
installing the SAP Business One data source and SAP Business One Add-ins menu:
Installing the Crystal Reports Version for SAP Business One .

You have installed SAP Business One 8.8.

D Note

You can run the Crystal Reports version for SAP Business One with either Microsoft SQL
Server 2005 or 2008.

Installing the Crystal Reports Version for SAP Business One

“ Recommendation

We recommend that you install the Crystal Reports software before installing SAP
Business One 8.8.

Follow the installation sequence below:

1.

2.

On the Crystal Reports DVD that is provided with SAP Business One 8.8, locate the setup files
for the following and run them in the order shown below:

a. Crystal Reports 2008 SP1
b. Crystal Reports 2008 FP3
Install SAP Business One 8.8.

D Note

For further information about installing the Crystal Reports software and installing and upgrading SAP
Business One, see the Administrator’s Guide that is provided on the SAP Business One product DVD.

Performing Tasks

This document provides instructions for performing the following tasks:

Creating a New Report

Creating New Crystal Reports Layout

Creating Master Layouts

Exporting Reports Created with the Crystal Reports

Exporting Layouts Created with the Crystal Reports Software

Importing Reports

Importing Layouts Created with the Crystal Reports Software
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¢ Viewing Crystal Reports Layouts and Reports in SAP Business One

e Working with Preview and Printing Options in SAP Business One

e Working with Printing Sequences

e Running Reports Created with the Crystal Reports Software in SAP Business One

Terms and Definitions

The following terms are used in this document.

Term Definition

Report in Crystal Reports
software

An _rpt file that is created with the Crystal Reports software.
When you generate a report using the Crystal Reports software, it
is displayed in Crystal Reports Viewer.

Crystal Reports software,
version for the SAP Business
One application

Software that is designed to work in conjunction with SAP Business
One for creating reports and layouts using the Crystal Reports
software for SAP Business One reports and documents.

Layout in Crystal Reports
software

An _rpt file that is created with the Crystal Reports software. A
Crystal Reports layout determines the print preview and printed
appearance of a report or document. You can define a Crystal
Reports layout as a master layout.

Crystal Reports Viewer

A fully integrated component of SAP Business One 8.8 that lets you
view reports and layouts that are created with the Crystal Reports
software.

master layout

A Crystal Reports layout that you define to be applicable to multiple
document types and reports.

print sequence

A defined set of rules for printing a report. You define these rules in
SAP Business One, in the Report and Layout Manager window.

SAP Business One data
source

You connect to this data source to get SAP Business One tables
arranged by module in a hierarchy tree in the Crystal Reports
software.

token

A special format of parameter name containing SQL-syntax code in
a report or layout created with the Crystal Reports software. You
use tokens to create different types of report selection criteria and
their controls for use in SAP Business One.

Related Documentation

The documents listed below are referred to in this document. The documents are located on the SAP
Business One Customer Portal http://service.sap.com/smb/sbocustomer/documentation unless

indicated otherwise.

e User Interface Standards & Guidelines

e Print Layout Designer (PLD) documentation and training available on the Print Layout Designer
landing page http://service.sap.com/smb/sbocustomer/documentation.

e SDK online help file, SDK_EN.CHM, available on the SAP Business One product DVD or in the
download package from SAP Service Marketplace.
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e SAP Business One Administrator's Guide, available on the SAP Business One product DVD or
in the download package from SAP Service Marketplace.

e Crystal Reports 2008 online help; available from within the Crystal Reports software.

e Crystal Reports User Guide, available on the Crystal Reports DVD.
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Overview

There are many procedures and sub procedures involved in the processes of working with the Crystal
Reports software. A typical high-level flow of procedures for working with .rpt files that are created with
the Crystal Reports software is as follows:

1. Creating a new report or layout

2. Exporting a report or layout

3. Importing a report or layout
kd vote
For a more detailed list of the processes and procedures included in this document, see
Performing Tasks.

The following is a high-level representation of the workflow for working with the Crystal Reports
software:

Creating or Updating a
Layout or Report

with the Crystal Reports
Software

Running a
Report Created in the Exporting a
Crystal Reports Software Report or Layout
or Applying a Crystal Created with the Crystal
Reports Layout Reports Software

Importing a
Crystal Reports Layout

or Report into
SAP Business One

Figure 1: Working with Crystal Reports Layouts and Reports

© SAP AG 2010



How to Work with Crystal Reports in SAP Business One Eﬂ?

Working with Crystal Reports Layouts and
Reports for Solutions

You can create Crystal Reports layouts and reports in the Crystal Reports software.

D Note

You do not need to install Crystal Reports Viewer in a separate procedure. It is an
integral part of the SAP Business One 8.8 core product.

The procedures for creating Crystal Reports layouts and reports are described in the subsections
below.

Creating a New Report

This section provides the following sequence of procedures involved in creating a new report with the
Crystal Reports software:

1. Connecting to a Data Source

2. Creating Selection Criteria Dialog Boxes

3. Saving Crystal Reports .rpt File

4. Running Reports Created with the Crystal Reports Software

Prerequisites
e SAP Business One supports the following data sources in the Crystal Reports software:
o SAP Business One

o OLE DB (ADO)

“ Recommendation
We recommend that you connect to the SAP Business One data source.
You must connect to a data source before you can begin creating a new report in the Crystal Reports

software. For more information, see Connecting to a Data Source and Installing the Crystal Reports
Version for SAP Business One .

Connecting to a Data Source

D Note

For more information about data sources, see the Crystal Reports 2008 online help.

1. Inthe Crystal Reports Start Page, choose Blank report.

D Note

If you prefer, you can work with the Standard Report Creation wizard. Instead of Blank
report, choose Standard Report and enter the requested information. For more
information about the Standard Report Creation wizard, see the Crystal Reports online
help.

© SAP AG 2010 9
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2. Inthe Database Expert window, in the Available Data Sources pane on the left side of the
screen, select the SAP Business One data source, and in the SAP Business One log on screen,
enter the required information.

-

SAP Business One

Enter connection details below:

S4P Buginezs One Server: CEEMVEL_Names:

License Server: <computer_names: 30000

Server Type: MSSOL2005 "
LCompany Databaze: £COMmpany_names w

Compary Llser 10 |
Company zer Passward:

Trusted Connection [optionall: [ ]
D atabaze Uzer D [optional]: za

D atabaze Paszword [optional):

[ Finish ] [ Cancel ] [ Help

B Recommendation

If you select the SAP Business One data source, the table names are grouped by type,
such as A/R Sales or Human Resources. You can use the 15 External Tables folder to
save and share tables for partner-created add-ons. See the screen capture below.

D Note

You can choose the OLE DB (ADO) data source if you prefer.
3. Inthe Database Expert window, in the Available Data Sources pane, do one of the following:

o If you have connected to the SAP Business One data source, under the B1 Tables node,
select a categorized table.

o If you have connected to a different data source, select from all available tables by
choosing the following path:

<connected database> — dbo — Tables

© SAP AG 2010
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-

-+ Database Expert

.Data |

Awailable D ata Sources:

]

= [EJ E1 Tables o]
[+ . 01 Adrninistration B

# [E] 02 Financials

. 03 Sales Opportunities

¥ [EE] 04 Sales - A/R

# [E5] 05 Purchasing - &/F

. 06 Business Partners

% [E5]) 07 B anking

% [E] 08 rvventary

% [65] 09 Production

+ [6=] 10 MRP

. 11 Service

# [ 12 Human Resources

# [E 130T

= 14 Dthers

[Il-'F. I = 2 A = = A S

| i [2]

oz]l 15 External Tables [

Browse the data source for the tables you want to add.

[Mote; to edit the aliaz for & table, zelect the table in the 'Selected Tables' tree and click onit or
press the F2 key]

Selected T ables:

0k, H Cancel H Help

D Note

You can view information about the SAP Business One tables in the data source shown
above. For more information see Viewing Table Information in the SAP Business One
Data Source.

4. Select one or more tables whose data you want to include in the new report and using the Add
(>) or Add All (>>) arrow buttons, move the selected tables to the Selected Tables pane.

D Note

For more information about SAP Business One database tables, see the SDK_EN.CHM
file on the SAP Business One product DVD or in the download package.

© SAP AG 2010

11



How to Work with Crystal Reports in SAP Business One Eﬂ?

D Note

To find out a table name that is related to a specific SAP Business One window, pane, or
field, you need to display the system information. To do so, in the SAP Business One
menu bar, choose View — System Information. Then, by moving your cursor around the
window, you can see the window's table information displayed in the SAP Business One
status bar at the bottom of the screen. In the example below, the table is OINV and the
Name field that the cursor is pointing to is based on the CardName column of the OINV

table.
AR Invoice
Custorer |
Marne
Conkact Perzan % =

Custorner Ref, Mo,
Local Currency il

1

Custamer endor Mame (100 Charackers]

[Form=133 Itemn=54 Pane=0 Yariable=1[CIMY,CardHame]

5. Choose the OK button. If you select more than one table in step 4, the Links tab appears and
displays the tables and their relationships.

D Note

The Crystal Reports software automatically creates a foreign key relationship between
tables when you select more than one table on which to base a new report.

6. Choose the OK button. On the Design tab, in the work space on the left, a new report appears in
Design view.

B Recommendation

To view a generated report print preview, you can open the Preview tab for quick viewing
of your report.

In the menu bar, choose: View — Print Preview. The Preview tab appears next to the
Design tab on the left side of the screen.
Viewing Table Information in the SAP Business One Data Source

To enable viewing table information in the SAP Business One data source:

1. Inthe Database Expert window, in the Available Data Sources pane, in the hierarchy tree under
SAP Business One, right-click B1 Tables and choose Options.

2. In the Options window, in the Tables and Fields area, select the Show Both radio button.

© SAP AG 2010 12
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e

(ptions

Database

Tables and Fields
{1 Show Wame
(3 Show Description

@

Data Explarer

Tables
Views
[]5ystem Tables

|:| S¥nonyms

Stored Procedures

Advanced Options

IJse Indexes or Server for Speed
|:| Perfarm Grouping On Server
Catabase Server is Case-Insensitive
Select Distinct Daka For Browsing

[ ]Perform Query Asynchronously
werify On First Refresh

Sork Tables alphabetically

[] sort Eields alphabetically

Table name LIKE:

[ ]werify Stored Procedures On First Refresh
Werify When Database Driver Upgraded

Automatic Smart Linking

l:.'o"'::'.l_.:l
Owner LIKE:
l:.'o"'::'.l_.:l
I l [ Cancel ] [ Help

© SAP AG 2010
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3. Choose the OK button.
A description is shown for each SAP Business One table in the hierarchy tree as shown below.

= [E] B1 Tables
+ 01 Adrninistration
+ 02 Financials
+ 13 Salez Opportunities
= [E] 04 Sales - &/R
+ A/R Comrection Invoice
+ A/R Correction Invoice R eversal
+ [ A/R Credit Memo
+ A/R Down Payment Reguest
= AR Invoice
MY [&4F Irvaice - Fows)
M0 [A4F Invoice - Bow Stucture]
M1 [A/F Invoice - Drawn Dpm Detail]
M1 2 [A/F Invoice - Tax Extension]
M43 AR Invoice Bows - Distributed Freights]
M4 [A/F Invoice - Aszembly - Fows)
M5 [A4F Inve. - Draven Dpm Applied)
IMWI6 [A/F Invoice - SnB properties]
M2 [4/8 Invoice - Freight - Foms]
M3 [44R [nvoice - Freight]
M4 [4/8 Invoice - Tax Amount per Document]
M5 [4/8 [nvoice - withholding T ax)
IMWE [4/8 [nvoice - Installments]
MY [84R Invoice - Delivery Packages]
IMWE [4/8 Invoice - ltems in Package]
IS [448 [nvoice - Drawn Dpm)
QUMY [AF Invoice]
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Creating Selection Criteria Dialog Boxes

In the Crystal Reports window, on the Design tab, you can use tokens to create selection criteria
dialog boxes for filtering criteria, such as the selection criteria dialog boxes shown in the examples

below:
% Example

Report Selection Criteria

Choose the (...] button: O [_J
[ Ok I l Caniceal J

In the above window, when you choose the Browse (...) button, the Items List - Selection
Criteria dialog box opens, as shown below:

ltems List - Selection Criteria — X
Itern Mo, From To

Group All -
l Itarn Properties ] Ignore

[ 7] Hide Iterns with Mo Guantity in Stack

[ o] 4 Il Zancel I

For each selection criteria dialog box that you want to create, you create a blank report (. rpt file),
and then you add several parameters, each one containing a different SQL token. For example, when
you are creating a new selection criteria dialog box for a report, you use different specific SAP
Business One tokens for adding a title, a separator line, or a dropdown list. You can then change the
order of these parameters to define the order in which the various related Ul elements appear in the

dialog box.
e note

For more information about SQL tokens and parameters, see Working with Selection
Criteria Tokens.

The procedure described below demonstrates how to create the example selection criteria dialog
boxes shown above. Following the procedure, in the Working with Selection Criteria Tokens section,
these subsections provide more specific information:

e Tokens for Creating SAP Business One Controls

e Syntax and Rules for Defining Tokens

e Working with Parameters

Procedure
To create the example dialog boxes shown above:

1. Inthe Crystal Reports window, create a blank report and connect to a data source as described
in Connecting to a Data Source above.

2. Inthe Database Expert window, select the O1TM (item master data) table and choose the OK
button.

© SAP AG 2010
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g Note

You can work with any SAP Business One tables to create selection criteria dialog
boxes. The selection of the O1TM table in this procedure is for creating the specific
example dialog boxes shown above.

To find out a table name that is related to a specific SAP Business One window, pane, or
field, you need to display the system information. To do so, in the SAP Business One
menu bar, choose View — System Information. Then, by moving your cursor around the
window, you can see the window’s table information displayed in the SAP Business One
status bar at the bottom of the screen. In the example below, the table is OINV and the
Name field that the cursor is pointing to is based on the CardName column of the OINV

table.
AR Invoice
Custarner |
arne
Canktact Persan % =

Custorner Ref, Mo,
Local Currency i

4

Customer vendor Mame (100 Characters)

[Farm=133 Itern=54 Pane=0 ‘Yariable=1|0IMY ,Cardtamme]

3. Inthe Field Explorer pane on the right, open the Database Fields node, then open the OITM
node.

4. Drag each of the following fields to the Design tab work space on the left and drop them in the
Details area:

o ItemCode
o IltemName

The fields appear in the Details area with their associated labels in the Header area. You can
edit the label text. For more information, see the Crystal Reports 2008 online help.

5. Inthe Field Explorer pane, close the OITM node.

6. Inthe Field Explorer pane, right-click the Parameter Fields node and select New.

g Note

For more information about parameters, see Working with Parameters.

7. Inthe Create New Parameter window, in the Name field, enter the following token:
MyParameter@SELECT * FROM OITM

8. Inthe Value Options list at the bottom of the window, set the values in one of the following
configurations:

© SAP AG 2010
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o Choose from List field

To create the choose-from-list field as shown in the Report Selection Criteria dialog box
below, set the options according to the table below the screen captures:

b4

Rzport Selection Criteria

Select am itern

[ Ok ][ Cancel ]

When you choose the Choose from List icon shown above, the following List of Items
window appears:

List of ltems —Aax
Find
#  Itern Mo, & Itern Description Im Stock
1 ITEM1 ITEMI1 142, «
2 ITEMZ ITEMZ 0.
4 k
[ Choosze ] [ Cancel ] [ ety

g Note

It is not necessary to change the value options that do not appear below. For more
information about value options settings, see the Crystal Reports 2008 online help.

Choose from List settings:
Value Options Setting

Prompt Text Select an item

Allow multiple values False
Allow discrete values True
False

Allow range values

o Browse (...) button type
To create the Browse (...) button type of Report Selection Criteria dialog box shown
below:

Report Selection Criteria

Choose the [,..] button: ] [E
[ ik ] [ Zancel ]
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When you choose the Browse button above, the following Items List - Selection Criteria
dialog box opens:

Items List - Selection Criteria — %
Itern Mo, From To

Group all i
[ Itern Properties ] Ignore

[ Hide Iterns with Mo Cuantity in Shock

[ Ok ][ Cancel ]

g Note

It is not necessary to change the value options that do not appear below. For more
information about value options settings, see the Crystal Reports 2008 online help.

Multiple selection criteria settings:

Value Options Setting ‘
Prompt Text Choose the (...) button

Allow multiple values True

Allow discrete values True

Allow range values False

9. Inthe Create New Parameter window, choose the OK button.

Viewing and Running Selection Criteria Dialog Boxes in SAP Business
One

After you have followed the steps in the example above, you can view the new dialog box in SAP
Business One as described in the following procedure.

Procedure

1. Inthe Crystal Reports window, in the menu bar, choose Add-ins — SAP Business One —
Preview in SAP Business One.

Crystal Reports Basic 2008 for SAP Business One - [MewReportiame]

pork | Add-ins | Window  Help

# SAP Business One F I save
B 7 U|====| LY save as...
T - B Ey  Preview in SAP Business One
)10 =228 v a2 «

| Log Off —

The Report Selection Criteria dialog box opens in SAP Business One.

2. Choose the Choose from List icon or Browse (...) button, depending on which type of selection
criteria you set in the previous section.

© SAP AG 2010 18
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3. In the selection window that opens, select the required criteria and choose the OK button.

4. In the Report Selection Criteria dialog box, choose the OK button.

The report opens in Crystal Reports Viewer. For more information about Crystal Reports
Viewer, see Viewing Crystal Reports Layouts and Reports in SAP Business One.

You may now save your new report and run it in SAP Business One. For more information, see the
following:

e Saving Crystal Reports .rpt File

e Running Reports Created with the Crystal Reports Software

Working with Selection Criteria Tokens
You can create controls that align with standard SAP Business One Ul elements.

This section provides explanations about and examples of about SAP Business One tokens as shown
in the list below:

e Tokens for Creating SAP Business One Controls

e Syntax and Rules for Defining Tokens

e Working with Parameters

Prerequisites

e You are familiar with the guidelines for working with the SAP Business One user interface.

g Note

For more information about working with the SAP Business One user interface, see User
Interface Standards & Guidelines
http://service.sap.com/smb/sbocustomer/documentation. User Interface Standards and
Guidelines provides the best practices for designing the SAP Business One interface.
This document describes the structure and appearance of the interface, and the rules
used to perform actions that affect the system.

By following these guidelines, you can improve the quality and consistency of the
application. The document offers the latest GUI design rules and recommendations. It
also includes relevant GUI information, including a glossary, case studies, reusable
components, and international support standards.

e You are familiar with SQL syntax, which is required for creating the tokens described in the
following sections.

Tokens for Creating SAP Business One Controls

SAP Business One provides the tokens that are described in the sections below. You can use them to
create standard SAP Business One controls.

Most of these tokens contain SQL statements that you can use to dynamically select data from tables
and fields in SAP Business One. You can use other tokens to create Ul elements such as titles and
horizontal separator lines.

g Note

For more information about SAP Business One databases, tables, and fields, see the
SDK online help file, SDK_EN.CHM, on the SAP Business One product DVD or in the
download package.
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Basic Token Structure

Use the following basic structure to create SQL tokens in reports that you want to run in SAP Business
One:

<parameter_name>@<SQL_Expression>

E Example

An example of <SQL_Expression> might be:
SELECT * FROM OITM WHERE OnHand > 100.

In this case, the condition in the WHERE subclause specifies the query scope.

Titles

You can assign a title token to group selection criteria, such as checkboxes. In the example below,
Business Partner Type is the title.

Business Partner Type
Custormer I:‘
Vendor |

To create a title, use the following token:
<parameter_name>@title

To define the text that you want to appear in the title, in the Value Options list, in the Prompt Text field,
enter the required text. In the example above, the user entered Business Partner Type in the

Prompt Text field.

Separators

Separators are horizontal lines that span the width of a window. You can use separators to separate
selection criteria groups as in the example below:

From 0170108 To 123108
From 0170108 To 12/31/08
From 0170108 Ta 12,3108

|:| Display Postings Surnmary
[ 7] Dizplay OF For Periads

To create a separator, use the following token:

<parameter_name>@separator

No other specific values are required for this token.
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Item Selection Criteria Groups

This token groups different selection criteria types together. In the example below, the selection
criteria relate to item data. If you define a token to select fields from the O1TM table (relating to item

data), and the parameter is defined as the multi-value type, you can create a selection criteria control
such as the one below:

Code Frorn Ta
Itern Group All -
| Properties | Ignore

To create a group of item selection criteria such as the one shown above, use the following token:
<parameter_name>@SELECT * FROM OITM

@ Example

For specific instructions about creating the item token shown above, see Creating
Selection Criteria Dialog Boxes.

D Note

If the parameter allows multiple values, a Browse button appears in the selection criteria
dialog box when you run the report. When you choose the Browse button, it opens
another window.

If the parameter does not allow multiple values, a field with a Choose from List icon
appears in the selection criteria dialog box when you run the report. For more
information, see Creating Selection Criteria Dialog Boxes.

Business Partner Selection Criteria

You can define a token that selects business partner data from the OCRD table as in the example
shown below.

Code Frarn Ta

Custormer Group All il
Verndor Group All -
|W| Ignore

To create selection criteria controls related to business partners, you can use the following example
tokens.

e Use the following token to create a control that includes all types of business partners:
<parameter_name>@FROM OCRD
e Use the following token to create a control that includes only customer-type business partners:

<parameter_name>@FROM OCRD WHERE cardType=’c’

e Use the following token to create a control that includes only vendor-type business partners:
<parameter_name>@FROM OCRD WHERE cardType=’s’
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Date Format Selection Criteria
You can define date selection criteria using either of the following two types of date controls:

e Date Selector calendar window — Allows the user to enter any date by choosing the Calendar
icons in the fields shown below:

Crate From 010108 [F To 12/3108

To create this control: in Crystal Reports, define the parameter type as Date and select the
required range of values.

e Choose From List control — Allows the user to choose only specific periods by choosing the
Choose from List icon as shown in the fields below:

[rate From 01012008 \=) To Fllz2.2ms (=)

To create this specific control, use the following token, which draws data in this case from the
OFPR table:

<parameter_name>@SELECT * FROM OFPR

Account Tree

The Account Tree object in SAP Business One allows the user to view different account levels and
multiple selection options of the nodes.

Accounts - Selection Criteria

G/L Accounts | Find |4 -
# ¥ Account

1 x Revenues -
2 X Income-Income

E] Sales Revenue-Sales Reverus

4 x 41100000-01-001-01-Sales Re

) 41200000-01-001-01-Sales Re

E x 41200000-01-001-01-Sales Re

7 41400000-01-001-01-Sales Re

2 x 42100000-01-001-01-Sales Re ™
| Ok | | Cancel |

To create an account tree, use the following token, which allows you to define multiple values:
<parameter_name>@FROM OACT

By Location and By Warehouse

Location and warehouse information is usually grouped together as tabs as in the examples below.

By Localion By Warehoute
Lecation Whie Code Wihize Hume
W
o i} Gener s Warehouse

| Expand Collapzs
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By Location By Warshoute
v Induding  From 01 To o1
| Exchiding  From Ta

To create this control, use the following token, which selects data from the OWHS table. Make sure to
set the Allow multiple values value option to True.

<parameter_name>@SELECT * FROM OWHS

Multiple Selection Grid

Each of the Browse (...) buttons in the following dialog box opens the same grid control, shown below,
for selecting multiple values. Each Browse button includes a checkbox for indicating if a value or
values have been selected.

[ problem Type |:| Crrigin | |

Priarity | |

To ensure that a multiple selection grid like the one shown below appears when you choose a Browse
button in the example above, do the following:

1. Inthe Create Parameter or Edit Parameter window, in the Value list, enter a list of valid values
In the example below, the following values have been set:

o Low
o Medium
o High

2. Inthe Value Options area, set the Allow multiple values option to True.

# | Mame Chooze

1 Lo

2 |Mediurm 1

= High

| Ok | | Cancel Select all | | Clear all

e ot
If you set the Allow multiple values option to Fal se, a dropdown list appears, such as

the example business-partner type control shown below, instead of the Browse buttons
and checkboxes above.
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Enter BP Type Filter: -
l OK I | Cancel C - Customer
S - Mendor
L - lLead

Link Arrow Icon

You can add drilldown functionality to a Crystal Reports layout or report with a Link Arrow icon as
shown in the example below. In this case, when you preview it in SAP Business One and click the Link
Arrow icon next to an item, the Item Master Data window opens to display item details.

A/R Invoice

Customer Code A1
Document Date 20-April-2009
Docurment Mum 1

Company Mame Infalew
ltern Description Quantity

= 10001 itern 1.00

To create this specific example, do the following:
1. Manually insert the Link Arrow icon graphic into the Crystal Reports layout.
2. Right-click the graphic and select Format Graphic. The Format Editor window opens.
3. On the Hyperlink tab, do the following:
a. Inthe Hyperlink Type area, select the A Website on the Internet radio button.

b. In the Hyperlink Information area, in the Website Address field, enter the following string:
http://$b1$/1ink?table=01TM&key=1001

© SAP AG 2010

24


http://$b1$/link?table=OITM&key=I001

How to Work with Crystal Reports in SAP Business One E?

Format Editor

Commen || Picture | Border | Hyperlink
Hypetlink bype:

) Mo Hyperlink, ) an E-mail Address
(%) Website on the Internet & File

DHTML Wiewer Only

{3 Another Report Object

Hypetlink information:
\Website Address:

http: fi$b 14 link?table=0ITMEkey=1001

[ Create enterprise hyperlink, ]

Helpful hint:
Use this bype of byperlink to go ko an Internet Web site address (URL), For
example http: vy, businessobjects, com

Use the Formula butkon ko choose a byperlink that is based on data from a Field
in wour daka source,

[ (04 H Cancel ][ Help

4. Click the Formula button to the right of the Website Address field. The Formula Workshop —
Format Formula Editor — Hyperlink Text window opens.

g Note
The Formula button changes color when data has been added to the Website Address

field. For more information about the Formula button, see the Crystal Reports online
help.
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5. Inthe work area, enter the following string as shown below:

"http://%$bl$/1ink?table=01TM&key="+{DOC1. I temCode}

g Note

In this example, the string includes a reference to the OITM table in order to create the
drilldown to the Item Master Data window. You can insert references to other tables in

SAP Business One to create drilldowns to other windows. <DOC1> means the first
subtable of a main sales or purchasing document. For example, INV1 is the first
subtable of the A/R invoice table (OINV), and PCH1 is the first subtable of A/P invoice

table (OPCH).

' Formula Werkshep - Format Formula Editor - Hyperlink Text

=]

T # F =

*2
'

E‘ Sawve and close n Save

=l
R Report Custom Funchions
Fiepositary Custom Functions
(L] Formula Fields
(3 Selection Formulas
(23 Formatting Farmulas
# c=] Report Header
+ =] Page Header
+ == Group Header #1: ODOC.D
=) == Details
= - Picturel
Hyperlink Text
Suppress
~e= temCodel: DOCT . Itew
~m= Digcription]: DOCT.De
-2= Linelnfol: @linelnfo
Quantityl: DOCT . Quar
Fricel: DOCT Price
LineTatal: @lineT otz
~-m= GTotall: TmSp_DocLi
== Group Footer #1: ODOC.Da
+ =] Repart Foater
# c=] Page Footer

=)
=]
=

¥ -

%

o4 % B F

| -2

I¥| ﬂg Crystal Syntax

v Euceptions For Mulls

W

i

Al

= F

<

= Report Fields

# [0 ILTLYHZ288 [S4P Busines:

= = Functions
| %

(2]

% = Operatars
5 @ woe

"http://58b18/ link?table=0ITHekey="'+{DOC1. ItemCode}

<] (2] )% B
6. In the toolbar, choose the Save and Close button.
7. In the Format Editor window, choose the OK button.
Syntax and Rules for Defining Tokens
When defining tokens for use in SAP Business One, you must follow the following rules:
e Parameter names must start with an alphanumeric character or an underscore ().
e The at sign (@) is reserved for SAP Business One tokens and must follow the parameter name
with no space between them.
For example, “My Parameter@” means that this parameter is specific for SAP Business One.
e An SQL statement usually follows the at sign (@), with no space after the at sign (@).
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The general syntax for creating SAP Business One tokens is:
<Parameter Name>@ SELECT .. FROM .. WHERE

When you are creating tokens, the SELECT command is not always mandatory for all SAP
Business One tables. For example, SELECT is not mandatory for the OCRD (business partners)
and OACT (G/L accounts) tables. For an example where SELECT is not applied, see Business
Partner Selection Criteria.

A parameter name (that is, token) may include another parameter name. This means that a

second parameter may depend on a first parameter. For example, a state parameter depends
on a country parameter. If you do not choose a country, the state dropdown list has no data. If
you choose United States as the country, the states of the United States appear in a State

dropdown list.

The syntax must include the first parameter name including the at sign (@), as in the examples
below. The first statement lists all countries, while the second statement calls “Country”. For
the second statement to work, you must have a parameter called Country.

E Examples

Country@SELECT distinct Country FROM OCST
State@SELECT code, name FROM OCST WHERE (Country = "@Country®)

The DocKey@ token is mandatory in a Crystal Reports . rpt file that you want to use as a
layout. The DocKey@ token is used to identify the current active document. SAP Business One
populates its value when you preview or print a layout.

When you apply the DocKey@ token, in the Select Expert window, you need to specify a filter
condition, such as:

{OINV_.DocEntry}={DocKey@}

If the DocKey@ token does not exist, create a new parameter with the following settings:
o Inthe Name field, enter DocKey@
o Inthe Type dropdown list, select Number

o In all other fields, leave the default settings

g Note

For more information about the Select Expert window, see the Crystal Reports online
help.

The Objectld@ token is recommended for inclusion in Crystal Reports layouts that you want
to assign to multiple sales and purchasing documents. For example, you can include the
Objectld@ token if you want to include dynamic titles that change according to different
document types. However, this token is optional in a Crystal Reports . rpt file that you want to
use as a layout for one document type:

The Objectld@ token provides specific document-type information.

If the Object1d@ token does not exist, create a new parameter with the following settings:
o Inthe Name field, enter Object1d@
o Inthe Type dropdown list, select Number

o In all other fields, leave the default settings
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D Note

For more information about Crystal Reports layouts, see Creating New Crystal Reports
Layouts.

il Recommendation

We recommend that you do not use the ONLY keyword in Crystal Reports layouts that
you want to set as master layouts for multiple sales and purchasing document types.

e The UserCode@ parameter is an optional token that is recommended for inclusion only in

Crystal Reports layouts where you want to display the currently logged on SAP Business One
user code, such as “manager”. The parameter type is String. This token is only for layouts;

you cannot use it in reports.

e The FolioPref@ and FolioNum@ parameters are optional tokens that are recommended for
inclusion only in Crystal Reports layouts in which you want to display a Folio prefix and a Folio
number. SAP Business One populates them with the Folio prefix and Folio number you assign
to the document for the first printing. SAP Business One prompts users to enter the Folio prefix
and Folio number in some legal documents for the first printing. The values are taken for the
subsequent printing. These parameters are available only for Mexico, Chile, Costa Rica, and
Guatemala.

Dropdown Lists and Choose from List Icons

If the SQL query part of a parameter name (token) does not specify which column to select from
database, such as aaa@SELECT * from OITM, SAP Business One provides a field with a standard

Choose from List icon that opens a window with a list, in this case a list of existing items.

If the token specifies columns, such as bbb@SELECT code, name FROM OCST, SAP Business One
provides a dropdown list control.

If two SELECT columns are specified, the first one is used as dropdown list's key, and the second
column is used as descriptions for the dropdown list.

More Token SQL Code Examples
The table below provides SAP Business One SQL token examples and descriptions.

SAP Business One SQL Token Description

<parameter_name>@SELECT * FROM OPRJ This expression returns all projects whose name
WHERE PrjName LIKE “"World%" starts with “World".

<parameter_name>@SELECT CurrCode FROM | This expression returns all currency codes
OCRN WHERE 1SOCurrCod <> "CAD" defined in SAP Business One except for the
Canadian dollar.

<parameter_name>@SELECT * FROM ODSC This expression returns all U.S. banks defined
WHERE CountryCod = "US" in SAP Business One.
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Working with Parameters

In the Crystal Reports window, in the Field Explorer pane on the right, right-click Parameter Fields and
select New. The Create New Parameter window appears.

€» Create a new parameter and list of values,

Marne; Tvpe: List of Yalues:
| My Parameter [ string || |static |
Walue Field Description Field

| (Mone) |ﬂ (Mene)
@ X | 4 & | Actions -

Yalue | Descripkion
Click here to add item

Walue Options:

Option | Setting ||

Show on (Viewer) Panel Editable

Prompk Text Enter My Parameter:

Prompt With Descripkion Cnly False

Dptional Prompt False

Default Value B

Allow cuskom values True M

L Ok ] [ (Cancel ] [ Help l

The following table provides a list of parameter types and their related control types as they appear in
SAP Business One:

Parameter Type Control Type Values
Boolean Checkbox Fixed values:
e True
e False
Currency Edit box with a calculator
Date Calendar-type date picker; that

is, an edit box with a calendar

Date Time Calendar-type date picker; that D Note

is, an edit box with a calendar
Because SAP Business One

does not have a time control,
this parameter provides a
default time of 00:00.

Number Edit box with a calculator
String Edit box
Time Not supported
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List of Values Options

Values can be defined as one of the following:

Recommended. A static prompt is one that always contains the same values. For example, if
your parameter prompts for a country value, you could create a static prompt because the
country list represents a set of values that does not change often. If the token syntax is applied
to the parameter name, the option values are dynamically populated for this parameter.
Provides the following options:

g Note
This option provides a field with a Choose from List button if Allow multiple values is set

to False, but if you set this value to True, it provides a Browse button that opens a
dialog box with multiple data selection options.

Simple Parameters (Display options)

Hard-coded list of values such as Customer/Vendor/Lead

For complex dynamic values

ke vote

If you include a token in the parameter name, SAP Business One fetches the data list
from the database dynamically.

Dynamic

Not recommended. The values of a dynamic prompt are retrieved from the data source and are
not stored within the report. For example, if you are prompting for customer name, you could
create a dynamic prompt because the names in your customer database probably change
frequently.

E Recommendation

You can get the data dynamically and directly from database, but the static type with
token and SQL statement provide a better way to get the option list because the user can
filter by adding a WHERE clause in the SQL part of the parameter name. For example,
regarding Bind to DB Field only, the customized filter is not allowed.

You can always set the List of Values type to Static. You can either enter fixed values or Crystal
Reports reads data from the database using the SQL code in the parameter name.

Value and Description Fields

The values that you enter in the Value fields appear for selection in SAP Business One selection
criteria dialog boxes.
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Value Options and Settings

In the Create New Parameter or Edit Parameter window, you can define settings for value options.
See the table below or for more information about these values and settings, see the Crystal Reports

2008 online help.

Value Option

Show on (Viewer)
Panel

SAP Business One Control Type

n/a

Setting Descriptions

Determines the Parameter Panel
options in Crystal Reports Viewer:

e Do not show
o Editable (default)

e Read only

Prompt Text

n/a

Appears in the SAP Business One
control as a Ul string providing an
instruction to the user, such as “Enter
a value”.

Prompt With
Description Only

n/a

Fixed values:

e True — Prompts the user with
only a description

e False (default) — Prompts the
user with a value and its
description

Optional Prompt

n/a

Set this to True if you want to allow

the user to bypass entering a value for
this parameter. Set this to False if the

parameter is mandatory.

Default Value

n/a

Add a value to this field if you want a
default to appear when the program
prompts your users to select a value.
If the user does not change it, the
default value is applied.

g Note

This option is available only for
parameters with static prompts.

Allow custom values

Not supported

n/a

Allow multiple values

Browse button that can pop up a
new window to allow user to select
multiple values

Fixed values:
e True

e False
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Value Option

Allow discrete values

SAP Business One Control Type

Dropdown list

Setting Descriptions

User can select only one singular
value.

If you have Allow multiple values
selected, you will be able to select
more than one discrete value for your
parameter field, though those discrete
values will continue to function
singularly as opposed to a range
value. You can choose discrete values
for your parameter field after you
choose the Refresh Report Data
command.

Fixed values:
e True (default)

e False

Allow range values

From/To fields

Fixed values:

e True — Provides From and To
dropdown lists

e False — Provides a Choose
from List icon

Min length

n/a

Value/From

Restricts values, depending on the
type. For example, if the type is String,
this value becomes “Min Length”. If
the type is Date, the value becomes
“From”. If the type is number/currency,
the value becomes “Min value”.

Max length

n/a

Similar to above.

Restricts values, depending on the
type. For example, if the type is String,
this value becomes “Max Length”. If
the type is Date, the value becomes
“To”". If the type is number/currency,
the value becomes “Max value”.

Edit mask

n/a

n/a
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Saving Crystal Reports .rpt Files

Itis in the Save or Save As option in the Add-ins menu that you define your Crystal Reports . rpt file
as a report or a layout. When you save an . rpt file using this menu, the report or layout is saved to
the SAP Business One database.

Prerequisite

e You have superuser permissions in SAP Business One.
Procedure

D Note

If you want to save a Crystal Reports . rpt file to your local computer, in the Crystal
Reports window, choose File —» Save or File — Save As. If you decide later that you
want to save the . rpt file to SAP Business One, you can import it using the Import
wizard. For more information, see Importing Reports or Importing Layouts Created with
the Crystal Reports Software

To save your _rpt file:
1. In the toolbar, choose Add-ins — SAP Business One — Save or Save As.

Add-ins | Window  Help

| S4P Business One » Save

Save fs,,,

Prewview in S&F Business One
Log Off

I U

[;]_:n-
1)

i =]

D Note

If you are not logged on to SAP Business One, the Log On window appears. Enter your
details and choose the OK button.

= =

2% Log On ﬁ

License Server <license_server =

Daktabase Server Type 'StiL Server_EDDS

—
(8]
Database Server | <database_server | E]

Conneck ko Server

Company Database
Id=er Mame

Password

Ok, ] [ Cancel

2. Inthe Save As window:
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a. Inthe Name field, enter a name for the . rpt file.

b. Select one of the following Type radio buttons:

Report

The report is saved to the Lost Reports folder in the Report and Layout Manager
window.

Mame

Type  © Layout

Existing Layouts

Test ;I

TestCase_Maoney
Cashflow annual report

[
[8]4 I Cancel |

Mame I

Type % Layout ~ Report

Select Type Find || Existing Layouts

ACBl - Account Balance j =]

ACTL - Account Index

ACTZ - @)L Accounts and BP Index

ADF1 - Amount Differences

ADV1 - Advances on Corp, Tax on Turnover Report
AGE1 - Business Parkner Ageing - Summary

AGEZ - Business Partner Ageing - Detail

AGE3Z - Collection Report

AGE4 - Customer Receivables Ageing (by SLP) - Sum
AGES - Customer Receivables Ageing (by SLPY - Deta
AGER - Collection Report {by SLP)

BAL1 - Balance Sheet

BALZ - Wertical Balance Sheet Comparison

BAL3 - Periodic Balance Sheet

BAL4 - Vertical Balance Sheet

BALS - Balance Sheet Comparison

BGTO - Budget

BGT1 - Budget Report

BGTZ - Annual Budget Report

BGT3 - Budget Report - Graph

BGT4 - Budget Balance Sheet

BGTS - Profit & Loss Statement Budget Repart

BGTE - Budget Trial Balance

BGT? - Periodic Budget Balance Sheet

BGTS - Periodic Profit & Loss Statemert Budget Rep
BGT9 - Periodic Budget Trial Balance

BMUL - BOM Update Report

BMED - Bank Statement Report

BOEL - Bill of Exchange - Payables j LI

[8]4 I Cancel |

c. Inthe Select Type list, select a type.
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d. Choose the OK button. You can now access the file in the Report and Layout Manager
window, in the Lost Reports folder. For more information, see Lost Reports Folder or
Creating a New Report Folder in the Main Menu.

Running Reports Created with the Crystal Reports Software

If you save the . rpt file as a report as described in the previous section, you can run it in SAP
Business One.

To run a report created with the Crystal Reports software, do one of the following:
¢ Run the report from the Report and Layout Manager window:

a. From the SAP Business One Main Menu, choose Administration —» Setup — General —
Report and Layout Manager.

b. Inthe Report and Layout Manager window, in the navigation pane on the left, drill down
to the report you want to run and select it.

D Note

If you have not assigned an imported report to a folder, it may be in the Lost Reports
folder.

c. Inthe work area on the right, choose the Run Report button. The relevant selection
criteria dialog box appears.

d. Inthe selection criteria dialog box, select the criteria you want to appear in the report and
choose the OK button.

The report appears in Crystal Reports Viewer.

D Note

For more information about the viewing reports, see Viewing Crystal Reports Layouts
and Reports in SAP Business One.

¢ Run the report from its module and folder location in the SAP Business One Main Menu.

D Note

For more information, see Running Reports Created with the Crystal Reports Software in
SAP Business One.

Viewing Layouts

If you save the . rpt file as a layout, you can preview it in SAP Business One.

D Note

For more information about previewing, see Working with Preview and Printing Options
in SAP Business One.

D Note

For more information about creating Crystal Reports layouts, see Creating New Crystal
Reports Layout.

Editing Reports

To edit a report created with the Crystal Reports software:
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1. From the SAP Business One Main Menu, choose Administration — Setup — General — Report

and Layout Manager.

2. Inthe Report and Layout Manager window, in the navigation pane on the left, drill down to the

report you want to edit.

3. Inthe work space on the right, choose the Edit button.

The Crystal Reports software opens to the report you have selected and you can make any

required changes.

4. In the menu bar, do one of the following:

o Choose Add-ins — SAP Business One — Save to save the changes to the report in the

SAP Business One database.

o Choose Add-ins — SAP Business One — Save As to save the updated report with a new

file name in the SAP Business One database.

o Choose File — Save to save the changes in your local computer.

o Choose File — Save As to save the changes save the updated report with a new file

name in your local computer.

5. Inthe window that opens, choose the Report radio button.

s+ Gave As...

Mame

Type  { Layout (Ch:1

Existing Layouts

Test
TestCase_Maoney
Cashflow annual report

o |

Cancel |

6. Choose the OK button.

g Note

Each report that you open for editing appears in a separate Crystal Reports window.

SAPd
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Deleting Reports

D Note

Only users who have superuser permissions in SAP Business One can delete reports in
SAP Business One.

[/
CAUTION

You cannot delete a system PLD-type report that is provided with the core product.
To delete a report:

1. From the SAP Business One Main Menu, choose Administration — Setup — General — Report
and Layout Manager.

2. Inthe Report and Layout Manager window, in the navigation pane on the left, drill down to the
report you want to delete.

Report and Layout Manager |
w Financials
P Journal Entry D RCRI0ONS Dezcription
P Journal Wouchers Marne Cashflow annoal repaort
P Internal Reconciliations Last Updated 08.07.09
> [k Sy Authar manager
B Cost Accounting
w Financial Reports Statusz Active hd Printer Drefault hd
Electranic Repart El version 1zt page printer Mone *
b Accounting Crystal wersion Mo, of Copies 1
} Financial o
Localization
P Comparison
# Budget Reports .
Cashfce annusl report Menu Location Financials = Financial Reports = [_J
P Sales Oppartunities
P Sales - &R
P Purchasing - /P
B Business Partmers
P Eanking
P Inwventory
B Froduction
» MRFP
P Service
P Human Resources
B Lost Reports
Set Autharization l Run Report I l Export J l Edit Jll Cralete Jl
[ [o]4 ] [ Cancel J Irnpatt

3. Inthe work space on the right, choose the Delete button.

Creating New Crystal Reports Layouts
To create a new Crystal Reports layout:

1. Follow the instructions for creating a new report, Creating a New Report, including Connecting
to a Data Source.

2. Inthe Crystal Reports software, after you have connected to a data source and opened a blank
report, you can design a layout for a report or marketing document.

n Recommendation

For more information about creating and formatting layouts in the Crystal Reports
software, see the Crystal Reports online help.
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3.

e ot

You can create the layout for one marketing document and apply this layout to another
marketing document. When you view the layout for the latter marketing document, SAP
Business One automatically redirects you to the tables relevant to that document and

displays the correct data, although the layout itself contains the table information relevant
to the former marketing document.

For example, you create a layout with the tables OINV, INV1, and so on, which are
relevant for an A/R invoice and you apply the layout to a sales order. When you view the
layout in sales orders, SAP Business One redirects you to the tables ORDR, RDR1, and
so on, which are relevant to sales orders.

To avoid the automatic redirection, do the following:

After you add tables for the layouts in the Database Expert window, rename the tables
with the postfix “*_ ONLY".

CAUTION

It is important to note that a Crystal Reports . rpt file that you want to define as a layout
in SAP Business One must contain a parameter with the DocKey@ token. For more
information, see Working with Selection Criteria Tokens.

Save your Crystal Reports layout according to the instructions in the section Saving Crystal
Reports .rpt File.

Editing Crystal Reports Layouts

To edit a Crystal Reports layout:

1.

From the SAP Business One Main Menu, choose Administration — Setup — General — Report
and Layout Manager.

In the Report and Layout Manager window, in the navigation pane on the left, drill down to the
document type of the layout you want to edit.

In the work space on the right, select the Crystal Reports layout you want to edit and choose the
Edit button.

e ot
If you want to edit a PLD-type layout, select a PLD layout and choose the Edit button.

The Print Layout Designer opens. For more information, see the Print Layout Designer
documentation http://service.sap.com/smb/sbocustomer/documentation.

The Crystal Reports software opens to the Crystal Reports layout you have selected and you
can make any required changes.

In the menu bar, do one of the following:

o Choose Add-ins — SAP Business One — Save to save the changes to the layout in the
SAP Business One database.

o Choose Add-ins — SAP Business One — Save As to save the updated layout with a new
file name in the SAP Business One database.

o Choose File — Save to save the changes in your local computer.

o Choose File — Save As to save the changes save the updated layout with a new file
name in your local computer.
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6. Inthe window that opens, select the Layout radio button.

Mame

Type % Layout {~ Report

Select Type Find || Existing Layouts

ACBl - Account Balance j =]

ACTL - Account Index

ACTZ - @)L Accounts and BP Index

ADF1 - Amount Differences

ADV1 - Advances on Corp, Tax on Turnover Report
AGE1 - Business Parkner Ageing - Summary

AGEZ - Business Partner Ageing - Detail

AGE3Z - Collection Report

AGE4 - Customer Receivables Ageing (by SLP) - Sum
AGES - Customer Receivables Ageing (by SLPY - Deta
AGEG - Collection Report {by SLP)

BAL1 - Balance Sheet

BALZ - Wertical Balance Sheet Comparison

BAL3 - Periodic Balance Sheet

BAL4 - Vertical Balance Sheet

BALS - Balance Sheet Comparison

BGTO - Budget

BEGT1 - Budget Report

BGTZ - Annual Budget Report

BGT3 - Budget Report - Graph

BGT4 - Budget Balance Sheet

BGTS - Profit & Loss Statement Budget Report

BGTE - Budget Trial Balance

BGT? - Periodic Budget Balance Sheet

BGTS - Periodic Profit & Loss Statemert Budget Rep
BGT9 - Periodic Budget Trial Balance

BMUL - BOM Update Report

BMED - Bank Statement Report

BOEL - Bill of Exchange - Payables j LI

[8]4 I Cancel |

7. Choose the OK button.

g Note

Each Crystal Reports layout that you open for editing appears in a separate Crystal
Reports window.
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Deleting Crystal Reports Layouts

D Note

Only users who have superuser permissions in SAP Business One can delete Crystal
Reports layouts in SAP Business One.

To delete a Crystal Reports layout:

1. From the SAP Business One Main Menu, choose Administration — Setup — General — Report

and Layout Manager.

2. Inthe Report and Layout Manager window, in the navigation pane on the left, drill down to the
document type of the layout you want to delete.

Report and Layout Manager

P Financials
P Sales Cpportunities
w Sales - AR
P Sales Quotation
P Sales Crder
» Delivery
P Return
P AR Down Paymnent Invoice
w AR Invioice
AfR Invoice (Service)
AfR Invoice (Ttems)

AfR Packaging
» &/ Invoice + Payment
P AR Credit Memo
P AR Reserve Invoice
P Dunning Yizard
P Sales Reports
P Furchasing - AfF
P Business Partners
P Eanking
P Inventory
P Production
» MREP
P Service
P Hurnan Resources
1

ioox Cancel |

J |

AfR Invoice (Docurment Surnmary )

LS
o Layouts Printing Seqs
# Layout ID Layout Mame Type Lan...
1 IWW20001 Invioice Blank Stock_USA (Systemn) PLD Endlish
2 INW20002 AR Invoice (Ttem)_CRISystem) Crystal Report
2 INV20003 Invoice Preptinted (Systern) PLD English
4 INV20005 Invoice with Advice (EhP) (Systern) PLD English
5 INV20007 Invoice (ERP) (System) PLD English
6 INW20009 Invoice Including Batchf/SH (System) PLD English
1 4
D INY20002 Description =
MHame AR Invoice (Thermn)_CR(Sy
Lavout Type Crystal Report j
Last Updated 12/28/09 Printer Default v
Author manager 1st Page Printer MNone b
Status Active hd Mo, of Copies 1
B1 Yersion Localization
CR Wersion
: h Export J D ] | Delste ]
Imnport

3. Inthe work space on the right, choose the Delete button.

D Note

You cannot delete a PLD-type layout that is provided in the SAP Business One core

product.

Logging Off from a Data Source

To log off from a data source, in the Crystal Reports menu bar, choose Add-ins — SAP Business One

— Log Off.
Add-ins | Window  Help
| S4P Business One » Save
IU|== | Save As..,
_ ) ) | Preview in SAP Business One
0 =28 v o

Log Off
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Setting Authorizations for Reports Created
with the Crystal Reports Software

You can define permissions for users in SAP Business One who will be running reports created in the
Crystal Reports software.
Procedure

To set authorizations for a report:

1. From the SAP Business One Main Menu, choose Administration — Setup — General — Report
and Layout Manager.

2. Inthe Report and Layout Manager window, in the pane on the left, navigate to the report whose
permissions you want to define and choose the Set Authorization button.

Report and Layout Manager L
w Financials
B Journal Entry jin] RCRIONOS Description
P Journal Wouchers Mame Cashflow annual repart
B Internal Reconciliations Last Updated 02,0709
Eudgat St
(> Brale Sl Authaor manager
P Cost Accounting
< e s Shatus Active i Primter Crefault i
Electronic Report E1 warzion 1zt page printer More had
F Accounting Crystal wersion Mo, af Copiss 1
Fi jal
> [Finemel Lacalization
» Cormparisan
» Budget Reports
Menu Location Financials = Financial Reports =

Cashflow annual repart
B Sales Cpportunities
P Sales - AR
P Purchasing - &/F
P Eusinezz Partrers
P Eanking
F Inventory
B Production
P MRP
P Serwice
P Human Resaurces
P Lozt Reparts

l Run Report H Export H Edit “ Delata I
[ Ok Il Cancel I Irnpart
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3. In the Authorizations window, on the left side of the window, select the user whose permissions

you want to define.

Authorizations

Eli
manager
Ui
Uz

[ OK I l Cancel

J

Find
Subject

Crystal Report Feature - Filtering
Tax Only
Change Row Amounts
Change Sales Employes
Salez Emplayes Update
Canfirm Credit Line Deviation
Canfirn Debt Line Dewviation
Canfirrn Stack, Limnit Deviation
Partial Delivery
Dravcurnent Confirmation
Cracuments with Zero Amaounts
Allowvy ta Change Reconcilation Accounts
Grass Profit

Max, Driscount

[] Max, Cash Total

0,000

Authorization

Mo Autharization
Mo Autharization
Mo Autharization
Mo Autharization
Mo Autharization
Mo Autharization
Mo Autharization
Mo Autharization
Mo Autharization
Mo Autharization
Mo Autharization
Mo Autharization
Mo Autharization

—_ A=

A4 44 44 4 4 4 4 4 444

I

Expand

I [ Collapze J

Full Autharization I I

Read Conby

H Mo Authorization J

4. In the Subject column, select the report whose permissions you want to set for the user you

selected in step 3.

5. In the Authorizations column, in the dropdown list select one of the following:

o Full Authorization

o No Authorization

D Note

You cannot apply read-only permissions to reports created with the Crystal Reports

software.

6. Choose the Update button, then choose the OK button.

D Note

For more information about setting authorizations in SAP Business One, see the online

help.
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Developing Crystal Reports Solutions Using
the SDK API

The SAP Business One DI API enables you to create add-ons that import Crystal Reports . rpt files
either as reports or layouts. The ReportsLayoutService object lets you do the following:

e Import an .rpt file as a layout and assign it to one or more document types. For more
information, see Creating Master Layouts.

e Import an . rpt file as a report, which adds the report to the Lost Reports folder of the Report
and Layout Manager window. You can then assign the report a menu entry and permissions.

D Note

For more information about SAP Business One APIs, see the SDK Help Center.
Procedure
To access the SDK Help Center:

1. Go to https://www.sdn.sap.com/irj/sdn/businessone.

2. Under BUSINESS ONE KNOWLEDGE CENTER, click the link of the SAP Business One
release version you want.

3. Click the SDK Help Center link.
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Creating Master Layouts

Using the Crystal Reports software, you can create master layouts for different sales and purchasing
document types in SAP Business One.

You define a Crystal Reports layout as a master layout during the import process. During the import
process, you can apply the layout to specific document types and reports.

D Note

You can define and apply master layouts only when you import .b1p package files that
contains layouts. You cannot define a single imported . rpt file as a master layout.

For more information, see Importing Layouts Created with the Crystal Reports Software.
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Exporting Reports Created with the Crystal

Reports Software

SAP Business One lets you export reports that you create in the Crystal Reports software. When you
export one or more reports, SAP Business One creates a .b1p package file containing the reports.
SAP Business One .b1lp package files may contain any number of reports.

g Note

You can export only reports created with the Crystal Reports software, but not standard
SAP Business One reports.

g Note

SAP Business One exports all reports in .b1p package files. Even if you export a single
-rptfile, itis included in a .b1p package file.

When you import a .blp package file, SAP Business One automatically detects whether the contents
are reports or layouts created with the Crystal Reports software. For more information about exporting
Crystal Reports layouts, see Exporting Layouts Created with the Crystal Reports Software.

g Note

When you export a batch of . rpt files, they must all be of the same type; that is, they
must all be either reports or layouts.

Prerequisites
e You have installed the following:
o SAP Business One 8.8
o Crystal Reports software, version for the SAP Business One application
e You have superuser permissions in SAP Business One.

e You have created one or more reports with the Crystal Reports software that are ready to be
exported.

Procedure

1. From the SAP Business One Main Menu, choose Administration — Setup — General — Report
and Layout Manager.

2. Inthe Report and Layout Manager window, in the navigation pane on the left, navigate to the
module and folder containing the report or reports that you want to export and select a report.

SAPd
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The report details appear in the work area on the right.

Report and Layout Manager =X

P Financials
P Sales Opportunities
w Sales - AR Marne
D Sales Gumiifan Last Undated 12/28/03
P Sales Crder
b Delivery
P Refurn Status Active T Printer Default A
B AR Down Payrment Invoice B1 version 1st Page Printer  [None hd
P AR Invoice
» &/ Invoice + Payment
P &R Credit Memo Localization
b AR Reserve Invoice
# Duniring Wizard Menu Location Sales - AfR > Sales Reports > izl
w Sales Reports
P Open Items List
P Sales Analysis
P Backorder
Sales Report_CR
P Purchasing - AfP
P Business Partners
P Barking
P Inventory
P Production
» MRP
P Service

K [‘ggp;lgs:i HIEEs Set Authorization Run Report H Export H Edit H Delete I
| T | | cancel ] Impart

i(n] RCRIDOOS Description

Author manager

Crystal version Mo, of Copies 1

D Note

You can export only reports created with the Crystal Reports software, and not standard
SAP Business One reports. If the report code in the Report Code field starts with RCRI,
then it is a report that has been created with the Crystal Reports software.

3. Inthe work area on the right, choose the Export button.

The Report and Layout Export Wizard window opens.
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Report and Layout Export Wizard

Report and Layout Export Wizard

Use this wizard to export reports created with the Crystal Reports software.
To start, choose the "Next" button.

Cancel Back | Mext

Finish

4. To start the export process, choose the Next button.

5. In the Report Selection window, in the Name column, click the arrows to open the nodes
containing the reports you want to export.

To open all the nodes at once, choose the Expand button.

To close all the nodes at once, choose the Collapse button.
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Report and Layout Export Wizard =l
Report Selection
Select the checkboxes of the reports you want to export. To continue, choose the "Mext" button,
Narme jin] Diescription Last Updated
w Sales - AR
w Sales Reports
O Sales Report_CR RCRIDOOS Sales report created with the Crystal Reports £ 12/28/09
w Inventory
w Inventory Reports
w Test
O Inventory_Item RCRIOOOT 12/24/09
O Inventary Report 2 RCRIDOOG 121709
w» [nventory_Item
| CR_Inventory_Report RCRIDOOS 12/24/09
O Inventory Reportl RCRIDOOL 12/24/09
O Inventory Report (Ttems)_CR RCRIDOOZ 12/28/09
| Expand ] | Collapse ]
Step 1 Cancel ] | Back ] ' Mext | Firishy
6. Select the checkboxes of the reports you want to export.
7. To continue, choose the Next button.
8. In the Package Details window, enter the following:
o Package name
o Description — Entering a description is optional. The description that you enter here will
be visible to the user who imports the file into SAP Business One.
o Folder location — Specify a location on your computer where you want to save the _blp
file.
© SAP AG 2010 48



How to Work with Crystal Reports in SAP Business One

Report and Layout Export Wizard

Package Details

Enter a package narme and specify a folder location belowe, Entering a description is optional,
To continue, choose the "Finish" buttan,

Package Mame CR_Reports_Package
Diescription Pakage of reparts created with Crystal Reports softweare] ;l

[
Folder Location o, b

Step 2

Cancel

I

Back

JI

Mext

I

Fir

sh

9. To complete the export, choose the Finish button.

An SAP Business One .b1p package file is created. The Export Complete window appears,

displaying the export detalils.

Report and Layout Export Wizard

Export Complete

SAP Business One has successfully exported "CR_Reports_Package.blp” to: Dy

To exit the wizard, choose the "Close" button,

Step 3

Back

Mext

I

Close

10. To exit the wizard, choose the Close button.
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Exporting Layouts Created with the Crystal

Reports Software

SAP Business One lets you export Crystal Reports layouts that you have created with the Crystal
Reports software. When you export one or more Crystal Reports layouts, SAP Business One creates
a .b1p package file containing the Crystal Reports layouts. SAP Business One .blp package files
may contain any number of Crystal Reports layouts.

g Note

You can export only layouts created with the Crystal Reports software, but not standard
SAP Business One reports.

g Note

SAP Business One exports all layouts in .b1p package files. Even if you export a single
-rptfile, itis included in a .b1lp package file.

When you import a .blp package file, SAP Business One automatically detects whether the contents
are layouts or reports created with the Crystal Reports software. For more information about exporting
reports, see Exporting Reports Created with the Crystal Reports .

g Note

When you export a batch of . rpt files, they must all be of the same type; that is, they
must all be either reports or layouts.

Prerequisites
e You have installed the following:
o SAP Business One 8.8
o Crystal Reports software, version for the SAP Business One application
e You have superuser permissions in SAP Business One.

e You have created one or more Crystal Reports layouts that are ready to be exported. For each
layout that you want to define as a master layout, you need to include the Objectld@ SQL
token. For more information about working with the Objectld@ SQL token, see Syntax and
Rules for Defining Tokens.

Procedure

1. From the SAP Business One Main Menu, choose Administration — Setup — General — Report
and Layout Manager.

2. Inthe Report and Layout Manager window, in the navigation pane on the left, navigate to the
module and document type of the Crystal Reports layout or layouts that you want to export.

A list of layouts that are defined for the document type appears in the work area on the right.

g Note

You can export only Crystal Reports layouts, but not standard SAP Business One
layouts that have been created in the PLD. You can check the layout type in the work
area on the right, on the Layouts tab, in the Type column.
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Report and Layout Manager

P 2R Invoice +

P Sales Reports
P Furchasing - A/F
P Eusiness Partners
P Eanking
P Inventory
P Production

P &/R Credit Memo
P 4R Reserve Invaoice
» Dunning Wizard

Printing Seqs

Lavout Mame

Invoice Blank Stock_USA (Systermn)
AR Invoice (Item)_CR(Systern)
Invoice Preptinted (Systemn)

Invoice with Advice (EhP) (Systemn)
Invoice (EhPY (System)

Invioice Including BatchfSM (Systemn)

Type
PLD

Crystal Report

PLD
PLD
PLD
PLD

Lar.
English

English
English
English
English
4

Payrnent

P Financials - Layouts
P Sales Opportunities
w Sales - AfR # Layout ID
P Sales Quotation 1 IMy20001
P Sales Crder 2 INv20002
P Delivery 3 INV20003
P Return 4 INW20005
P AR Down Paymment Invoice 5 INW20007
w AR Invoice & INY20009
AR Invoice (Service) 1
AfR Invoice (Itermns)
ASR Invoice (Docurment Surnmary )
ASR Packaging L
IMame

Layout Type
Last Updated
Author
Status

Bl “ersion
CR “ersion

INW20002 Diescription AR invoice (items) j
= layout created with
AR Tnvoice (Ttem)_CRISy the Crystal Reports
Crystal Report software Ihd
122809 Printer Default v
rmanager 1:t Page Printer MNone il
Artive v Mo, of Copies 1
Localization
Export I l Edit ] [ Delete I

» MRP

P Service

P Hurnan Resources et
1 3

[ Update I [ Cancel ]

Impart

In the work area on the right, choose the Export button.

The Report and Layout Export Wizard window opens.

Report and Layout Export Wizard mEx

Report and Layout Export Wizard

Use this wizard to export layouts created with the Crystal Reports software.

To start, choose the "Mext" button,

Cancel

Back

Mext

Firiish

3. To start the export process, choose the Next button.

4. Inthe Layout Selection window, in the Name column, click the arrows to open the nodes of the
document types for the layouts you want to export.
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To open all the nodes at once, choose the Expand button.

To close all the nodes at once, choose the Collapse button.

Report and Layout Export Wizard

Layout Selection

Hame

w Financials
w Journd Entry
w Journal Entry
] CRL1
w Sales - AR
w AfR Invoice
w AfR Invoice (Ttems)
] AP Irwoical
w AR Invoice + Payment
w AfR Invoice (Ttems)
] AP Irwoical
w AfR Reserve Invoice
w AfR Invoice (Ttems)
] AP Irwoical
w Purchasing - AfP
w» AfP Invoice
w A/P Invoice (Service)
AP Invoice2
w ASP Invoice (Ttems)
AP Invoice2

Step 1

i}

JDT20002

IMY20002

IMY20002

IMY20002

PCH10002

PCH20002

Select the checkboxes of the layouts you want to export. To continue, choose the "Mext" button,

Description

BRCRL1_JE()123/*

Last Updated

01/21/09

02/24/09

02/24/09

02/24/09

02/24/09

02/25/09 et

| Expand || Collapse |

| Cancel

| | Back | Mext | Finish

5. Select the checkbox to the left of each layout you want to export.

6. To continue with the export process, choose the Next button.

7. Inthe Package Details window, enter the following:

o Package name

o Description — Entering a description is optional. The description that you enter here will
be visible to the user who imports the file into SAP Business One.

o Folder location — Specify a location on your computer where you want to save the _blp

file.
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Report and Layout Export Wizard

Package Details

Enter a package name and specify a folder location below. Entering a description is optional,

To continue, choose the "Finish" buttan,

Package Mame CR_Layout_Package]
Description CR_Layout ;I

Folder Location o, b

Step 2

Cancel

I

Back

Mext

I

Firiish

8. To complete the export, choose the Finish button.

An SAP Business One .b1p package file is created. The Export Complete window appears,

displaying the export detalils.

Report and Layout Export Wizard

Export Complete

SAP Business One has successfully exported  "CR_Layout_Package.bip” to) Dny

To exit the wizard, choose the "Close" button,

Step 3

Back

Mext

Close

9. To exit the wizard, choose the Close button.
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Importing Reports Created with the Crystal

Reports Software

You can import reports created with the Crystal Reports software into SAP Business One with the
report and layout import wizard.

Prerequisites

e You know the file name and extension (file type) regarding the file you want to import.

n Recommendation

If the file is a Crystal Reports . rpt file, verify with the provider whether the file is a layout
or report.

D Note

When you import an SAP Business One .b1p file, SAP Business One automatically
detects whether the file contains reports or layouts.

e You have superuser permissions in SAP Business One.

Importing Report-Type Crystal Reports .rpt Files

1. From the SAP Business One Main Menu, choose Administration — Setup — General — Report
and Layout Manager.

Report and Layout Manager

P Financials

P Sales Opportunities

b Sales - AR

P Purchasing - AfP

P Eusiness Partners

P Barking

P Inventory

P Production

» MRP

P Service

P Hurnan Resources
Lost Reports

B o= ][ cancel ] [ Import |

2. Inthe Report and Layout Manager window, on the bottom right, choose the Import button.

The Report and Layout Import Wizard window opens.
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Report and Layout Import Wizard LU=k

Report and Layout Import Wizard

Use this wizard to import reports and layouts created with the Crystal Reports software.
To start, choose the "Mext" button.

Cancel Back Mext Firish

Choose the Next button.
In the Select Import File window, choose the Browse button.

In the Open dialog box, navigate to the . rpt file you want to import. Choose the Open button.

o g k& w

Under Content Type, select the Report radio button.

D Note

If you are not sure whether the . rpt file is a report or a layout, verify this with the person
who provided the file.

D Note

If you want to import a layout, see Importing Layouts Created with the Crystal Reports
Software.
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Report and Layout Import Wizard

Select Import File

Ta specify a file for impart, choose the "Browse" button,

File Location C\Docurnents and SettingshAdministrator, SAPEUSINZK | Browse
Select a content type for the specified file, then choose the button to specify a destination:

Content Type
) Layout
(*) Report

Step 1 [ caneel ][ Back Hext Firish

7. Choose the Browse (...) button. The Menu Selection Form window opens.

Menu Selection Form X

Ohiject Mame Inventory Reportl

P Financial Reports
Sales Opportunities Reports
Sales Reports

P Purchasing Reports

P Business Parther Reports

P Barking Reports

P Inventory Reports
Production Reports
Service Reports
Hurnan Fesources Reports

[ Ik ] [ Cancel MNewy Folder

In the Menu Selection Form window, select the SAP Business One report folder where you want
to save the new report file.

8.
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9. Choose the OK button to complete your selection and to return to the Select Import File window
in the Report and Layout Import Wizard.

D Note

You can create a new folder in the Main Menu of SAP Business One. For more
information, see Creating a New Report Folder in the Main Menu.

10. Inthe Select Import File window, choose the Finish button.

If the . rpt file that you want to import already exists in SAP Business One, the RPT File
window opens.

Do one of the following:

o To overwrite the existing . rpt file with the new . rpt file, select the Overwrite radio
button, then choose the OK button.

RPT File =l

Marme alreanﬁ exists
(&) Overwrite
) Rename

[ (0] | | Cancel

[ £
CAUTION

When you select the Overwrite option, the previous . rpt file is permanently deleted,
even if it is located in a different folder or module.

o To keep the existing - rpt file and continue with the import of the new . rpt file, select
the Rename radio button, enter a new name in the field, and choose the OK button.

RPT File —H=H

Marme already exists
) Owerwrite
(=) Rename

<Men Narmels

[ (04 | | Canicel

o Inthe Import Summary window, a summary containing the import results appears. To
exit the wizard, choose the Close button.
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Report and Layout Import Wizard

Import Summary

SAP Business One imported the following layoutsfreports successfully:

Inventory > Inventory Reports = Inventory_Item > | Inventory Reportl

1 Le

SAP Business One was not able to import the following layouts reports:

To exit the wizard, choose the "Close” button.

Step 2 Back Mext

Close

Creating a New Report Folder in the Main Menu
You can create new folders in the SAP Business One Main Menu in either of the following ways:
e During the layout import process. This method is described below.

¢ Inthe SAP Business One Organize My Menu or Add to My Menu window. For more information,
see the SAP Business One online help.

D Note

You cannot create a new folder in the Administration folder.
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Procedure
To create a new folder in the SAP Business One Main Menu during the layout import process:

1. Inthe Menu Selection Form window, select a module or folder where you want to create a new
folder.

Menu Selection Form =1

Ohiject Mame Inventory Reportl

P Financial Reports
Sales Opportunities Reports
Sales Reports

P Purchasing Reports

P Business Parther Reports

P Barking Reports

P Inventory Reports
Production Reports
Service Reports
Hurnan Fesources Reports

[ Ik | | Cancel | MNewy Folder

2. Choose the New Folder button.

3. Inthe Create New Folder dialog box, enter a name for the new folder.

Create New Folder x

Enter folder narme and choose "add"

Trwventory_Tterm|

[ Add | | Cancel

4. Choose the Add button.

5. Inthe Menu Selection Form window, choose the OK button. The new folder appears in the SAP
Business One folder you selected in step 1.
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Importing an SAP Business One .blp Package File Containing
Reports

1. From the SAP Business One Main Menu, choose Administration — Setup — General — Report
and Layout Manager.

Report and Layout Manager =X

P Financials

P Sales Opportunities

P Sales - AR

P Furchasing - A/F

P Business Partners

P Eanking

P Inventory

P Production

» MRP

P Service

P Hurnan Resources
Lost Reparts

| T | | cancel I Impart

2. Inthe Report and Layout Manager window, on the bottom right, choose the Import button.

The Report and Layout Import Wizard window opens.
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Report and Layout Import Wizard L b=h s

Report and Layout Import Wizard

Use this wizard to import reports and layouts created with the Crystal Reports software.
To start, choose the "Next" button,

Cancel Back Mext Firish

Choose the Next button.
In the Select Import File window, choose the Browse button.

In the Open dialog box, navigate to the SAP Business One .b1p package file you want to
import. Choose the Open button.

D Note

SAP Business One automatically detects whether a SAP Business One .b1lp package
file contains layouts or reports.

A description appears in the Description text box if a description has been added in the export
process.

D Note

For more information about the export process, see Exporting Reports Created with the
Crystal Reports Software.
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Report and Layout Import Wizard

Select Import File

File: Location

Diescription

Step 1

To specify a file for import, choose the "Browse" button,

D:\CR_Reports_Package.blp

Pakage of reports created with Crystal Reports software|

To continue, choose the "MNext" button.

| Browse

E

=

Cancel

J

Back

I

Mext

Firiish

6. Choose the Next button.

The Select Reports for Import window appears with a list of reports contained in the .b1p
package file that you specified in the previous step. In the Overwrite column, a checkbox
appears for each report that already exists in SAP Business One with the same file name. You

can choose whether to rename or overwrite each of these files in a later step.

To open all the nodes at once, choose the Expand button.

To close all the nodes at once, choose the Collapse button.
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Report and Layout Import Wizard L b=k
Select Reports for Import
1. Select the checkbox to the left of each report that you want to import.
2. If the report name already exists for the menu location, a checkbox appears in the "Overwrite” column,
To replace the existing report, select the checkbox,
To keep the existing report, deselect the checkbox, vou wil be able to rename it later,
3. In the "Authorization” column, select an authoriztion level,
4. To complete the import, choose the "Finish" button,
Marne Owerwrite  Description Authorization  Last Updated
w Financials
w Financial Reports
w Accounting
CR1 ] CR1_ Financial Reports> Accounting $#% Full ¥ 01/20/09
w Sales - AR
w Sales Reports
] CR3 ] CR3_Sales Reparts Full ¥ 01/20/09
w Purchasing - AP
w Purchasing Reports
w el
] RS [ CRS_Purchasing repart»Newl Full ¥ 01/20/09
| Ewpand || Collapse
Step 2 | Cancel | ‘ Back | et Firiish
7. Inthe Select Reports for Import window, select the checkbox to the left of each report you want
to import.
8. In the Overwrite column, select the checkbox for each report file that you want to overwrite with
the new imported file of the same name.
b note
If you do not select the Overwrite checkbox for a report, you will be prompted to rename
it later on.
9. In the Authorization column, select one of the following permission levels for each report you are
importing:
o Full - All users are assigned full authorization for the report.
o None - Only superusers have full authorization for the report.
b ot
For more information about authorizations in SAP Business One, see the online help.
10. Choose the Finish button.
The Rename window opens if you have not selected the Overwrite checkbox in step 8 for one or
more reports that you want to import.
a. Inthe Rename window, in the New Name column, enter a new file name for each report
that appears in the Existing Name column.
© SAP AG 2010 63



How to Work with Crystal Reports in SAP Business One

Rename =

To import the files listed below without overwriting the existing files, enter a
new name for each file,

To save the new narmes and return to the report and layout wizard, choose the

"OK" button,
Existing Mame Mewy Marme
CR5 <Mew Mame

[ 04 ] l Cancel

b. Choose the OK button.

The Import Summary window appears with a summary of the import details.

Report and Layout Import Wizard

Import Summary

SAP Business One imported the folowing lavouts/reports successfully:

"Accounting | CR1" was imported to "Financials | Financial Reports | Accounting”
"Sales Reports | CR3" was imported to "Sales - &/R | Sales Repaorts”

SAP Business One was not able to import the following layouts/reports:

To exit the wizard, choose the "Close" buttan.

Step 3 Back

Mext

Close
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11. To exit the wizard, choose the Close button.
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Importing Layouts Created with the Crystal

Reports Software
You can import Crystal Reports layout files into SAP Business One with the Report and Layout Import
Wizard.

In the layout import process, you can define any Crystal Reports layout as a master layout. This
means that you can apply one Crystal Reports layout to several document types. You can define
master layouts only during the process of importing .blp package files.

E] Recommendation

After you define a master layout but before you start working with its defined document
types, make sure the layout appears properly. If not, make the required corrections to the
layout.

Prerequisites
e You know the following information regarding the file you want to import:

o File name and extension (file type).
If the file is an . rpt file, verify with the provider whether the file is a layout or report.

D Note

When you import an SAP Business One _b1p file, SAP Business One automatically
detects whether the file contains reports or layouts.

e You have superuser permissions in SAP Business One.

Importing Layout-Type Crystal Reports .rpt Files

1. From the SAP Business One Main Menu, choose Administration — Setup — General — Report
and Layout Manager.
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Report and Layout Manager

P Financials

P Sales - AR

P Purchasing - AfP
P Business Partners
P Eanking

P Inventory

P Production

» MRP

P Service

Lost Reparts

P Sales Opportunities

P Hurnan Resources

| pe—]

Cancel I

Impart

2. Inthe Report and Layout Manager window, on the bottom right, choose the Import button.

The Report al

nd Layout Import Wizard window opens.

Report and Layout Import Wizard L b=h s
Report and Layout Import Wizard
Use this wizard to import reports and layouts created with the Crystal Reports software.
To start, choose the "Mext" button,
Cancel Back | Mext Firiish
3. Choose the Next button.
4. Inthe Select Import File window, choose the Browse button.
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5. In the Open dialog box, navigate to the layout-type . rpt file you want to import. Choose the
Open button.

6. Under Content Type, select the Layout radio button.

D Note

If you are not sure whether the . rpt file is a report or a layout, verify this with the person
who provided the file.

D Note

If you want to import a report, see Importing Reports Created with the Crystal Reports
Software.

Report and Layout Import Wizard

Select Import File

Ta specify a file for impart, choose the "Brawse” buttan,

File Location C\Documents and Settings)Administrator, SAPELSW2K Eronese
Select a content type for the specified file, then choose the button to specify a destination:

Content Type
(*) Layout

0 Repurt

Step 1 I Cancel ] l Back I | et Firish

7. Choose the Browse (...) button. The List of Report Type window opens.
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List of Report Type ¥FEx
Fird |

# Report Type A Type Mame

4 ADF1 Arnount Differences e
3 ADW1 Advances on Corp, Tax on Turnover Report

G AGE1 Business Partner AgQing - Summary

7 AGEZ2 Business Partnet Aging - Detail

2 AGEZ Callection Report

9 AGE4 Customer Receivables Aging (by SLP) - Surnmary

10 AGES Customer Receivables Aging (by SLP) - Detail

11 AGEA Collection Report (by SLP)

12 BALL Balance Sheet

12 BALZ YWertical Balance Sheet Comparisan o

i 3
[ Chioose | | Cancel

8. Inthe List of Report Type window, select the document type or report to which you want to apply
the layout.

D Note

In the List of Report Type window, the list of document types that appears is similar to
the document list in the Print Layout Designer (PLD). There is an entry for each specific
document type, such as A/R invoice (items).

9. Choose the Choose button to complete your selection and to return to the Select Import File
window in the Report and Layout Import Wizard.

10. Choose the Finish button.
In the Import Summary window, a summary appears, containing the import results.
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Report and Layout Import Wizard L b=l

Import Summary

SAP Business One imported the following layoutsfreports successfully:

AJR Invoice (Ttems) | Invoicelayout

1 Le

S&P Business One was not able to impart the following layouts/reports:

To exit the wizard, choose the "Close” button.

Step 2 Back Mext Close

11. To exit the wizard, choose the Close button.

Importing SAP Business One .blp Package Files Containing
Layouts

1. From the SAP Business One Main Menu, choose Administration — Setup — General — Report
and Layout Manager.
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Report and Layout Manager

P Financials

P Sales - AR

P Purchasing - AfP
P Business Partners
P Eanking

P Inventory

P Production

» MRP

P Service

Lost Reparts

P Sales Opportunities

P Hurnan Resources

| pe—]

Cancel I

Impart

2. Inthe Report and Layout Manager window, on the bottom right, choose the Import button.

The Report al

nd Layout Import Wizard window opens.

Report and Layout Import Wizard L b=h s
Report and Layout Import Wizard
Use this wizard to import reports and layouts created with the Crystal Reports software.
To start, choose the "Mext" button,
Cancel Back | Mext Firiish
3. Choose the Next button.
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Report and Layout Import Wizard =
Select Import File
To specify a file for import, choose the "Browse" button,
File Location Browse
Step 1 l Cancel ] { Back ] | Mest Firizh

In the Select Import File window, choose the Browse button.

In the Open dialog box, navigate to the SAP Business One _-b1p package file you want to
import. Choose the Open button.

D Note

SAP Business One automatically detects whether a SAP Business One .b1p package
file contains layouts or reports.

A description appears in the Description text box if a description has been added in the export
process.

D Note

For more information about the export process, see Exporting Layouts Created with the
Crystal Reports Software.
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Report and Layout Import Wizard L bl

Select Import File

To specify a file for import, choose the "Browse" button,

File Location DiVCR_Layout_Package.blp | Brovwse
CR_Layout -

Diescription e —I
=

To continue, choose the "MNext" button.

Step 1 Cancel ] | Back I | Mext Firiish

Choose the Next button.

The Select Layouts for Import window appears with a list of reports contained in the .b1p
package file you specified in the previous step. In the Overwrite column, a checkbox appears for
each layout file that already exists in SAP Business One with the same file name. You can
choose whether to rename or overwrite each of these files in a later step.

To open all the nodes at once, choose the Expand button.

To close all the nodes at once, choose the Collapse button.
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Report and Layout Import Wizard

Select Layouts for Import

1. Select the checkbox to the left of each layout that yvou want to iImport.

2. If the layout name already exists for the document type, a checkbox appears in the "Overwrite" column,
To replace the existing layout, select the checkbox,
To keep the existing layout, deselect the checkboe, You wil be able to rename it later,

3. To copy document layouts to other document types, select the "Master Layout” checkbo.

4, To complete the import, choose the "Finish" button,

Mamne:

Overwrite  Master Layout  Description Last Updated
¥ Financials
w Journal Entry
w Journal Entry
| CRLL O SRCRL1_JE()123/* 01/21/09
w Sales - AR
w AfR Invoice
w AR Invoice (Ttems)
[ AP Invoicel O 02f24/09

| Bwand || collapss

Step 2 | Cancel ] ‘ Back ] et Firish

7. Inthe Select Layouts for Import window, select the checkbox to the left of each layout you want
to import.

For each of these layouts, when you select the checkbox in the Master Layout column, the Set
Master Layout window opens.
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Set Master Layout W=

1. Select the checkboxes to the left of the document types to which you want to apply
the master layout,

2, If the layout name exists, a checkbox appears in the "Overwrite” colurnn, To overwrite
the existing layout, select the checkboyx, If you do not select the checkbox, you are
prompted to rename the imported layout when you choose the "Ok" button,

Layout Mame AP Inwoicel

Docurment Type Cvarwrite

[ Goods Receipt -
[ ] receipt from Production
[ ] AfR Irwoice (Service)
AfR Inwoice (Ttems) []
[ ] &R Irwoice (Docurnent Surnmary)
|:| Qutgoing Excise Invoice
[ ] afP Invoice (Service)
[ ] &fP Inwoice (Ttems)
[ ] afP Irwoice (Docurnent Surmmmary)
[] &P Inwoice (Iterns) - RL
|| Goods Receipt PO (Service)
| ] Goods Receipt PO (Ttems)
| ] Goods Receipt PO (Docurnent Surmmary )
[ ] Purchase Order (Service)
[ ] Purchase Order (Items) -

a. Inthe Set Master Layout window, select the checkbox for each document type to which

you want to apply the imported layout.

g Note

After you have completed the import process, the layouts you import appear in the

Report and Layout Manager window. Before you start working with the defined document
types, make sure the layout appear properly. If not, make the required corrections to the
layout.

To overwrite a layout file that already exists in SAP Business One with the same name,
select the checkbox in the Overwrite column.

Choose the OK button.

If you have not selected the checkbox in the Select Layouts for Import window or in the
Set Master Layout window, in the Overwrite column for a layout, the Rename window
opens immediately after you choose the OK button in the Set Master Layout window.

i. Inthe Rename window, in the New Name column, enter a new file name for each
Crystal Reports layout that appears in the Existing Name column.
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Rename

riesw name for each file,

| ok || cancel

To imnport the files listed below without overwriting the existing files, enter a

"OK" buttor,
Docurnent Type Existing Marme Mewy Marme
AR Inwoice (Tterns) CRLS = Mevy Marme s

To save the new narmes and return to the report and layout wizard, choose the

ii. Choose the OK button.
7. Choose the Finish button.

The Import Summary window appears with a summary of the import details.
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Report and Layout Import Wizard

Import Summary

SAP Business One imported the following layouts/reports successfully:

Master Layout "A/R Invoice (Items) | &P Invoicel" was imported to:
"&/R Irvaice (Items)”

SAP Business One was not able to import the following layoutsfreports:

To exit the wizard, choose the "Close” button.

Step 3 Back

Mesxt

Close

8. To exit the wizard, choose the Close button.
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Report and Layout Manager Window

You can use the Report and Layout Manager window to do the following:

View and change the details of reports created with the Crystal Reports software
View the details of:
o Layouts created with the Crystal Reports software
o Standard SAP Business One layouts (PLD type)
Access the export wizard for exporting Crystal Reports layouts and reports
Access the import wizard for importing Crystal Reports layouts and reports
Access the Crystal Reports software to edit or create Crystal Reports layouts and reports
Set authorizations for reports created with the Crystal Reports software
Run reports created with the Crystal Reports software

Work with print sequences

Prerequisite

For following actions, you need to have superuser permissions in SAP Business One:
o Exporting Crystal Reports layouts and reports
o Importing Crystal Reports layouts and reports

o Deleting Crystal Reports layouts and reports

g Note

The Import, Export, and Delete buttons are inactive for users who do not have superuser
permissions.

Interface Details

To open the Report and Layout Manager window, from the SAP Business One Main Menu, choose:

Administration — Setup — General — Report and Layout Manager
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Opening Screen
The following is the opening screen of the Report and Layout Manager window:

Report and Layout Manager — X

p Financials -
P Salez Oppartunities
B Sales - AR

P Purchazing - &,/F
} Businezs Partners
P} Banking

B Inventory

P Production

P MRP

P Serwice

b Hurnan Resources

B Lost Reports

[ (o4 ] [ Cancel ]

The table below provides a description of the Ul elements of the screen shown above.

Ul Element Description

Navigation pane Use the navigation pane on the left to drill down
to SAP Business One modules and their
contents, including Crystal Reports layouts and
reports, and standard SAP Business One reports
and layouts (PLD type).

Import button Opens the import wizard. For more information,
see Importing Reports Created with the Crystal
Reports Software and Importing Layouts Created
with the Crystal Reports Software.

Document Type Layout and Print Sequence Details

To view the details of specific document type layouts and print sequences, in the navigation pane, drill
down and select the document type whose details you want to view.
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Layouts Tab

In the work area on the right, the Layouts tab appears.

Report and Layout Manager

P Financials
P Sales Opportunities
w Sales - AR
P Sales Quotation
P Sales Order
» Delivery
P Refurn
» 2/R Down Payrment Invoice
w AR Invoice
ASR Invoice (Service)
AR Invoice (Ttems)
AfR Invoice (Docurnent Surnmary)
AfR Packaging
» A/ Invoice + Payment
» &/R Credit Memo
» 2/R Reserve Invoice
P Dunning Yvizard
P Sales Reports
P Purchasing - AfP
P Business Partners
P Eanking
P Inventory
P Production
» MRP
P Service
P Hurnan Resources
1

| Update || Cancel ]

Layouts Frinting Seqs
# Layout ID Layout Marme Type Lan...
1 INv20001 Invoice Blank Stock_LISA (Systern) FLD English -~
2 INV20002 AR Invoice (Ttem)_CR{System) Crystal Report:
3 INY20003 Invioice Preprinted (Systern) PLD Endlish
4 INW20005 Invioice with Advice (ERP) (System) PLD English
5 INW20007 Invoice (ERP) (System) FLD English
&6 INW20009 Invoice Including BatchfSH (Systern) FLD English ~
1 4
jin} 1MW 20002 Description AR invoice (items) ;I
= layout created with
Mame AR Irwdice (Ttem)_CR(S, the Crystal Reports
Lavout Type Crystal Repart software =l
Last Updated 12/2a/09 Frirter Diefault hd
Author manager 1=t Page Printer Mone b
Status Active hd Mo, of Copies 1
B1 Wersion Localization
CR ersion
Export ] [ Edit ] [ Delete ]

Imnport

The following table provides descriptions of the Ul elements of the Layouts tab shown above.

Ul Element Description

Layout ID The ID code for the layout. The naming convention is:
<document_type acronym>_<sequential number>

Layout Name The layout name.

Type The type of layout.

Language The assigned language, if the layout is PLD type.

ID The same ID code as shown in the Layout ID column above.

Name The layout name as shown in the Layout Name column above.

Layout Type The layout type as shown in the Type column above.

Last Updated The date that the layout was last updated.

Author The name of the author who created the layout. If the author name of
layout is System, the layout is a system layout and cannot be
changed. A system layout may be PLD type, or Crystal Reports type.

Status Displays Active or Inactive. For system layouts, the status cannot be
changed.

B1 Version The SAP Business One release number.

CR Version The Crystal Reports release number.

Description Layout description.
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Ul Element

Printer

‘ Description

The printer assigned to the layout.

1st page printer

The printer for the first page of a layout.

No. of copies The number of printed copies.
Localization The localization assigned to the layout.
Language The assigned language, as shown in the Language column above.

Use foreign currency

Select this checkbox to indicate where to apply foreign currency. This
setting is available only for PLD-type layouts.

Export

Choose this button to export a Crystal Reports layout using the export
wizard. You cannot export PLD-type layouts so the button is inactive

for these.
ot

This button is active only if the logged-on user has
superuser permissions.

Edit

Choose this button to change the layout details. If the layout is a
Crystal Reports type, the Crystal Reports software opens. If the layout
is PLD-type, Print Layout Designer (PLD) opens.

Delete

Choose this button to delete a layout that is not a system layout.

E Note

This button is active only if the logged-on user has
superuser permissions.

Import

Choose this button to import . rpt and .b1p files into SAP Business
One using the import wizard.

g Note

This button is active only if the logged-on user has
superuser permissions.
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Printing Seqs Tab

In the work area on the right, select the Printing Seqs tab. For more information about the buttons and
fields on this tab, see Working with Printing Sequences.

Report and Layout Manager =X
B Financials s Layauts Printing Seqs
P Sales Opportunities
w» Sales - AfR #  Sequence Mame 1st Layout Mo, of Steps
P Sales Quotation 1 AR_Invoice_Print_Seqgl (Default) 2 [§l=ry

P Sales Crder i
P Delivery E
» Return Delate
P AR Dower Payrnent Invoice
w AR Invoice
ASR Invoice (Service)
AfR Invoice (Iterns)
AfR Invoice (Document Summary)
AR Packaging
P AR Invoice + Payment
P &/ Credit Memo
P AR Reserve Inwoice
» Dunning Wizard
P Sales Reports
w Purchasing - AfF
P FPurchase Order
» Goods Receipt PO
P Goods Return
P AfP Dower Payrnent Invoice
P AP Invoice
» 2/P Credit Memo

¥ &P Reserve Invoice - 1 % Delete |

| T | | cancel I Import

Report Details

To view the details of specific reports, in the navigation pane, drill down and select the report whose
details you want to view.

You can change the information in the following fields:

e Name

e Author
e Status
e Printer

e 1st Page Printer
e No. of Copies

e Menu Location
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Report and Layout Manager

w Financials
F Journal Entry
P Journal Wouchers
P Internal Reconciliations
P Eudget Setup
P Cost Accounting
w Financial Reparts
Electronic Report
} Accounting
P Financial
P Comparison
# Budget Reports
Cashfow anmual repart
F Sales Cpportunities
P Sales - AR
P Purchasing - &/F
P Eusiness Partners
P Eanking
B Inventory
» Production
b MRP
P Serwvice
P Human Resources

P Lost Reports

[ [o]4 I l Cancel I

10

Marne

Lazt Updated
Authar

Status

E1 wersion
Crystal wersion

Localization

Menu Location

Set Authorization

RCRIDOOS Description

CashAowe annual repart

02.07.09

manager

Active hd Printer Crefault hd
1zt page printer More hd
Mo, of Caopies i

Financials = Financial Reports = [

l Run Report I l Export J l Edit J I Crelete I

Impork

Lost Reports Folder

In the Report and Layout Manager window, in the navigation pane on the left, at the bottom of the
hierarchy tree is the Lost Reports folder. This folder contains:

e Any .rptfiles that you have saved in SAP Business One from the Add-ins menu in the Crystal

Reports software.

e Currently unassigned . rpt files whose folders may have been deleted.

D Note

For information about creating new report folders in the SAP Business One Main Menu,
see Creating a New Report Folder in the Main Menu.
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Viewing Crystal Reports Layouts and
Reports in SAP Business One

You can view Crystal Reports layouts and reports in SAP Business One using Crystal Reports Viewer.
Crystal Reports Viewer is fully integrated in the SAP Business One core product and provides the
following functionality:

Exporting reports

Working with report parameters
Showing and hiding the group tree
Navigating to specific report pages

Searching for text

D Note

You do not need to install Crystal Reports Viewer as a separate procedure. It is an
integral part of the SAP Business One core product.

D Note

When an SAP Business One language is not supported in Crystal Reports Viewer,
English is displayed. The following languages are supported in Crystal Reports Viewer:

e Chinese-Simplified

e Chinese-Traditional

e German
e Dutch

e English
e Spanish
e French
e ltalian

e Japanese
e Korean
e Brazilian Portuguese

e Swedish

Prerequisites

You have done one or more of the following:

You have imported a Crystal Reports layout or report into SAP Business One. For more
information, see Importing Reports and Importing Layouts Created with the Crystal Reports
Software .

In the Crystal Reports window, in the menu bar, you have chosen Add-ins — Save or Save As
to save a report in SAP Business One. For more information, see Saving Crystal Reports .rpt
File.
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Viewing Layouts or Reports

Procedure

To view a report created with the Crystal Reports software, do one of the following:

e Run the report from the Report and Layout Manager window. For more information, see
Running Reports Created with the Crystal Reports Software in SAP Business One.

e Run the report from the SAP Business One Main Menu:

a.

Procedure

From the SAP Business One Main Menu, choose the module, folder, and report you
want to view.

In the report selection criteria window, enter the required data.

Choose the OK button.
The report is displayed in Crystal Reports Viewer.

To view a layout created with the Crystal Reports software:

1. In SAP Business One, open a document whose layout you want to view.

2. Choose one of the following menu paths:

e}

File — Preview

Choose this option if the default layout of the document type has been defined with a
Crystal Reports-type layout.

File — Preview Layouts

Choose this option if you want to select a non-default layout that has been created with
the Crystal Reports software.

The document appears in Crystal Reports Viewer.

g Note

You can create the layout for one marketing document and apply this layout to another
marketing document. When you view the layout for the latter marketing document, SAP
Business One automatically redirects you to the tables relevant to the latter marketing
document and displays the correct data, although the layout contains the table
information relevant to the former market document.

For example, you create a layout with the tables OINV, INV1, and so on, which are
relevant for an A/R invoice, and you apply the layout to a sales order. When you view the
layout in sales orders, SAP Business One redirects you to the tables ORDR, RDR1, and
so on, which are relevant to sales orders.

To avoid the automatic redirection, do the following:
1. Open the layout.
2. In the Database Expert window, rename the tables with the postfix “_ ONLY".

3. Save the layout. For more information, see Saving Crystal Reports .rpt Files.

When you are viewing a report or layout in Crystal Reports Viewer, you can perform the following:

e Exporting Crystal Reports Layouts or Reports

e Displaying and Hiding the Parameter Panel

e Filtering Report Parameters
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e Displaying the Group Tree

¢ Navigating to Report Pages

e Searching for Text

e Changing the Zoom Factor

You can perform the following on reports only:

e Displaying and Hiding the Parameter Panel

e Filtering Report Parameters

e Displaying the Group Tree

Exporting Crystal Reports Layouts or Reports
You can export a Crystal Reports layout or report to your computer as any of the following file types:
e Crystal Reports (*.rpt)
e PDF (*.pdf)
e Microsoft Excel [97-2003] (.xIs)
e Microsoft Excel [97-2003] Data-Only (.xIs)
e Microsoft Word [97-2003] (.doc)
e Microsoft Word [97-2003] - Editable (.rtf)
e Rich Text Format (RTF) (*.rtf)
e XML (*.xml)
Procedure

To export a layout or report:

2. Inthe Export Report window, navigate to the folder on your computer where you want to save
your report.

1. In Crystal Reports Viewer, in the toolbar, click the Export Report icon.

3. Inthe File name field, enter a name for the file you are exporting.
4. Inthe Save as type dropdown list, select a file type.

5. Choose the Save button.

Working with the Parameter Panel

In the Crystal Reports Viewer Parameter Panel, you can modify the report parameters to create
different report views.

Displaying and Hiding the Parameter Panel

To display or hide the Parameter Panel, in the toolbar, click the Toggle Parameter Panel icon.
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e ot
To work with the functionality in the next subsections, you need to make sure the
Parameter Panel is displayed.

Filtering Report Parameters
You can change the view of a report by filtering its parameters in Crystal Reports Viewer.
g Note
You cannot filter the parameters of every report type. Some report types may not have

different parameters available for different views. In these cases, to filter parameters, you
need to rerun the report in SAP Business One.

You can access the report parameters through the following:
e Parameter dropdown list

e Advanced dialog box

Parameter Value List

You can modify the report parameters in the list of parameter values in the Parameter Panel, including
the following possible types:

e Dropdown list: Select an option.
e Field: Enter a valid value.
To change the parameter values of a report, do one of the following:
e To work with the values in the list in the Parameter Panel:
a. For each parameter you want to modify, select or enter a valid value.

b. Choose the Apply button at the top of the Parameter Panel.

The new report view appears in the workspace on the right.

g Note
If a parameter is not defined as mandatory, you can delete it in the Parameter Panel by
selecting it and then choosing the Delete button at the top of the Parameter Panel.

e To work with the values in an advanced dialog box, do the following for each parameter in the
list in the Parameter Panel:

a. Inthe Parameter Panel, click in the field or dropdown box of a parameter. An icon =
appears to the right of the field or dropdown box.

b. Click the icon. The Enter Parameter Values dialog box appears.

c. Do one of the following:
= |f the parameter values appear in a dropdown list, select an option.
= |f a parameter field appears, enter a valid value.

d. Choose the OK button.

e. Atthe top of the Parameter Panel, click the Apply icon Apply .
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Displaying the Group Tree
To show or hide the Group Tree panel:

o

1. Inthe toolbar, click the Group Tree = icon.

2. Inthe Group Tree panel, select a group.
A red box appears in the report to highlight the relevant data in the report.

Navigating to Report Pages
To navigate to different pages of a report, do one of the following:

¢ In the toolbar, click any of the following icons:
o Go to First Page
o Go to Previous Page

o Go to Next Page

o Go to Last Page

1
¢ Inthe toolbar, in the page number field 2 , enter a page number.

Searching for Text

To search for text in the report:

1. Inthe toolbar, click the Find Text #h icon.
2. Inthe Find Text dialog box, in the Find What field, enter the text you want to find.

3. Choose the Find Next button. To find multiple instances of the text, choose the Find Next button
as many times as you require.

Changing the Zoom Factor

To change the zoom factor in a report:

1. In the toolbar, click the Zoom thi icon.
2. Inthe list, select an option.

To define a zoom factor that does not appear in the list:
1. Inthe Zoom list, select Customize. The Zooming dialog box appears.
2. In the field, enter a value from 25 to 400.

3. Choose the OK button.
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Working with Preview and Printing Options
In SAP Business One

You can preview and print Crystal Reports layouts and reports in the following SAP Business One
menus:

File menu

Lets you preview and print Crystal Reports layouts that you have imported into SAP Business
One. For more information about importing Crystal Reports layouts, see Importing Layouts
Created with the Crystal Reports Software.

Tools menu

Lets you preview Crystal Reports layouts and reports that you have not imported into SAP
Business One.

File Menu Options

In the SAP Business One toolbar, in the File menu, you can select any of the following preview and
printing options:

File

Edit YWiew Data Goko Modules Tc

Close
Save as Draft

Page Setup...

o] pof =hy ="

Presiew, ..

Presview Layouts, .

Print. .. Ckrl+P
Seleck Layout and Print. ..

Print Sequence...

B 4

Send »
Export r
Launch Application. ..

Lock Screen

Exit Chl+Q

Preview

Provides a preview window displaying a printing preview of the open document or report based
on the default layout. If the document or report has a default Crystal Reports layout, the print
preview opens in Crystal Reports Viewer. For more information about Crystal Reports Viewer,
see Viewing Crystal Reports Layouts and Reports in SAP Business One.

Preview Layouts

Opens the Choose Layout window, displaying both Crystal Reports layouts and PLD-type
layouts. You can select a layout other than the default layout to view the open document or
report. If you select a Crystal Reports layout, the document or report is displayed in Crystal
Reports Viewer. For more information about Crystal Reports Viewer, see Viewing Crystal
Reports Layouts and Reports in SAP Business One.

Print

Opens the standard Microsoft Windows Print dialog box.
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e Select Layout and Print

Opens the Choose Layout window, displaying both Crystal Reports layouts and PLD-type
layouts. You can select any layout to print the open document or report. The standard Microsoft
Windows Print dialog box opens.

e Print Sequence

Opens the Print Sequence window. Select a print sequence that you want to apply for an open
sales or purchasing document, and choose the Print button. For more information about printing
sequences, see Working with Printing Sequences.

g Note

When you choose File — Print Sequence, the Print Sequence window opens, but there
are no items listed if no print sequence has been created for the specific open sales or
purchasing document

g Note

For more information about printing in SAP Business One, see Printing in SAP Business
One in the online help.

Tools Menu Option

You can preview Crystal Reports layouts and reports that you have not yet imported into SAP
Business One.

Procedure

1. Inthe SAP Business One toolbar, in the Tools menu, select Preview External Crystal Report:

Print Layouk Designetr ...

kil #L Reporter

|F‘[eview External Crystal Report

lzp  Form Settings... Ckrl+Shift+5
Change Log. ..
Queries L4
[y Menu L
My Shorkcuts L4
ser-Defined Yalues Shift+Fz
ser-Defined Windows L4
Customization Tools L4
Default Farms L4

2. Inthe Preview External Crystal Report window, choose the Browse button.
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Preview External Crystal Report =

Specify Crystal Reports rpt File

[ (84 I l Canicel I

3. Inthe Select Crystal Reports .rpt File window, specify a file on your computer that you want to
preview in SAP Business One.

4. Choose the Open button.
5. Inthe Preview External Crystal Report window, choose the OK button.

6. The external report appears in Crystal Reports Viewer.

D Note

You may need to enter selection criteria the same way as you would when you run a
report created with the Crystal Reports software. For more information, see Running
Reports Created with the Crystal Reports Software in SAP Business One.
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Working with Printing Sequences

You can create printing sequences for reports, layouts, and documents in SAP Business One. You
can apply printing sequences to the following:

e Standard SAP Business One reports and layouts
e Layouts that you have created or edited using Print Layout Designer (PLD)
e Crystal Reports layouts

Prerequisite

e Only users who have superuser permissions in SAP Business One can perform the following
actions regarding printing sequences:

o Create a printing sequence
o Modify a printing sequence

o Delete a printing sequence

Creating Printing Sequences

1. From the SAP Business One Main Menu, choose Administration — Setup — General — Report
and Layout Manager. The Report and Layout Manager window opens.

2. Inthe navigation pane on the left side of the window, select a document type for which you want
to create a new printing sequence, such as A/R Invoice (Items).

3. Inthe work area on the right side of the window, select the Printing Seqs tab.

Report and Layout Manager - %
P Financials s Layouts Frinting Segs
P Sales Opportunities
w Sales - AfR #  Sequence Mame 1=t Layout Mo, of Steps
P Sales Quotation 1 AR_Invoice_Print_Segl (Default) 2 | =N
P Sales Order ————
Edit
» Delivery |4J
P Refurn | Celete

» 2/R Down Payment Invoice

w AR Invoice
AR Invoice (Service)
AR Invoice (Ttems)
AfR Invioice (Docurnent Surnmary)
AfR Packaging

» &/ Invoice + Payment

P AR Credit Memo

P AR Reserve Inwoice

P Dunning Yvizard

P Sales Reports

w Purchasing - AP

P Purchase Crder

P Goods Receipt PO

P Goods Return

» &/P Dowen Payment Invoice

P 2/P Invoice

P &/P Credit Memo

» 2/F Reserve Invoice ot 1 4

TEEE = [ Import
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4. On the Printing Segs tab, choose the New button. The Sequence Details window opens.

Sequence Details el i 4

Sequence Marne Docurnent Type AR Irvoice (Therns)
#  Object Layowk Zopies Printer 1st Page Printer
1 AR Invoices [Drefault) -1 [[reFault] ¥ [Monel
z ¥ [Default) -1 [[reFault] ¥ [Monel
1 F
[ add I l Cancel ]

5. In the Sequence Details window, do the following:

a. Inthe Sequence Name field at the top of the window, enter a printing sequence name.

D Note

The document type for the new sequence is indicated in the Document Type field at the
top right of the window. This field cannot be edited. If you want to create a printing
sequence for a different document type, close the Sequence Details window and in the
navigation pane on the left, select a different document type.

b. In the Object column, in the dropdown list, select a document subtype for which you want
to create this new printing sequence.

c. Inthe Layout column, select a layout.

d. Inthe Copies column, enter the number of copies that you want to be printed each time
this sequence is used.

e. Inthe Printer column, select a printer that you want to print each time this printing
sequence is used.

f. Inthe 1st Page Printer column, select a printer for printing the first page of the printing
sequence.

D Note

This step is optional. If you do not select a first-page printer, the printer you select in the
Printer column prints the entire sequence including the first page.

g. Choose the Add button.

The new printing sequence appears in the table on the Printing Segs tab.
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Running Printing Sequences

To run a printing sequence:

1.
2.
3.

4.

Open the document whose printing sequence you want to run.
In the SAP Business One toolbar, choose File —»Print Sequence.

In the Print Sequence window, select a sequence and choose the Print button.

Print Sequence —Ox
Choose Sequence For Printing

#  Sequence Mame 1=t Laywouk Mo, of Steps

1 AR Invoice Irvoice [ERPY [Syskem) 1
[ Print I l Cancel ] l Showy Details

The document is printed according to the defined printing sequence.

Modifying Printing Sequences

1.

From the SAP Business One Main Menu, choose Administration — Setup — General — Report
and Layout Manager. The Report and Layout Manager window opens.

In the navigation pane on the left side of the window, select a document type for which you want
to modify a printing sequence, such as A/R Invoice (Items).

In the work area on the right side of the window, select the Printing Segs tab.

On the Printing Segs tab, select the row of the printing sequence you want to modify and
choose the Edit button. The Sequence Details window opens.

In the Sequence Details window, change the required parameters.

Choose the Update button, then choose the OK button.

The printing sequence now includes the revised parameters.
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Deleting Printing Sequences

CAUTION

Deleting a printing sequence is irreversible.

1. From the SAP Business One Main Menu, choose Administration — Setup — General — Report
and Layout Manager. The Report and Layout Manager window opens.

2. Inthe navigation pane on the left side of the window, select a document type for which you want
to delete a printing sequence.

3. Inthe work area on the right side of the window, select the Printing Seqs tab.

4. On the Printing Segs tab, select the row of the printing sequence you want to delete and choose
the Delete button.

The printing sequence is permanently deleted from SAP Business One.
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Running Reports Created with the Crystal
Reports Software in SAP Business One

You can run reports created with the Crystal Reports software in SAP Business One in any of the
following ways:

e From the Report and Layout Manager window
e From the SAP Business One Main Menu
e From the Crystal Reports software

When you run a report created with the Crystal Reports software, the report appears in Crystal
Reports Viewer. For more information about Crystal Reports Viewer, see Viewing Crystal Reports
Layouts and Reports in SAP Business One.

Running Reports from the Report and Layout Manager Window

1. From the SAP Business One Main Menu, choose Administration — Setup — General — Report
and Layout Manager.

2. In the navigation pane on the left, drill down to the report you want to run.

D Note

You can perform this step on reports created with the Crystal Reports software only. You
run standard PLD-type reports from the SAP Business One Main Menu. For more
information, see Running Reports from the Main Menu.

3. Choose the Run Report button. The report is displayed in Crystal Reports Viewer.

Report and Layout Manager s

w Financials
P Journal Entry e RCRIONOS Diezcription

} Journal Wouchers Marne Cashfow annual report

B Internal Reconciliations Last Updated 08,0709
P Eudget Setup
P Cost Accounting

Authar manager

w Financial Reports Status Active hd Printer Default -

Electronic Repart Bl version 1=t page printer Mone *
b Accounting Crystal version Mo, of Copies 1
> IFneieiel Localization
} Comparisan
} Budget Reports .
Cashfiow annual report Meru Lacation Finarcials = Financial Reports = [_J
P Sales Opportunities
B Sales - &R
P Purchasing - &,/F
} Business Partners
P} Banking
P Inventory
P Froduction
P MRP
P Serwice
P Human Resaurces
P Last Reports

Set Authorization l Run Report H Exportt H Edit “ Dralete J
[ Ok ]l Cancel J Irnpart
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Running Reports from the Main Menu

1. From the SAP Business One Main Menu, choose the module, folder, and report you want to
generate.

If the report selection criteria window is associated with the Crystal Reports software, a Crystal
Reports D icon appears to the left of the report name.

2. Inthe report selection criteria window, select the relevant parameters for the report you want to
generate and choose the OK button.

Running Reports from the Crystal Reports Software

1. Inthe Crystal Reports software, you have opened a report.
2. Inthe toolbar, choose Add-ins — SAP Business One — Preview in SAP Business One.

3. The report opens in SAP Business One.
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SAPd

Copyrights, Trademarks, and Disclaimers

© Copyright 2010 SAP AG. All rights reserved.

The current version of the copyrights, trademarks, and disclaimers at
http://service.sap.com/smb/sbocustomer/documentation is valid for this document.
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